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CMK II 27-02-25

1. OO0mmue moJsioKeHHs
1.1. Hacrosmee IlomoxkeHue  yCTaHABIMBAe€T OCHOBHBIE  XapaKTEPHCTHUKHU
DJIeKTpOHHOM KapToTeku KuuroobecrmedeHHocTd (manee — OKK) yweGnoro

npolecca (eIepalbHOr0 TroCyIapCTBEHHOr0 OIOIKETHOro 00pa3oBaTelbHOrO
ydpexaeHus ~ Beicmiero  obpasoBaHus — «KasaHCKMH  TroCyJapCTBEHHBIA
MEIMUMHCKUN yHHBepcUTeT» MUHHCTEpCTBa 3ApaBooxpaHeHus Poccuickon
Denepauun (nanee — Kazanckuit ['MVY), a Taike NopsAfoK €€ OpraHu3aldd U
(GYHKIHMOHUPOBaHUS.

1.2. Hacrosmee Ilonoxenue pa3pabOTaHO B COOTBETCTBHH CO  CIEAYIOLIUMHU

HOpPMaTUBHBIMU akTamu: DenepaibHbIM 3aKoHOM OT 29.12.2012 Ne 273-®3 «0O6
o6pasoBannu B Poccuiickoii @enepauuny; nocranosnenueM IIpasurenscrsa PO
ot 18.09.2020 r. Ne 1490 «O nuiieH3upoBaHUK 00pa30BaTEIbHOM NEATENbHOCTHY,
DenepalbHBIMH TOCYJaPCTBEHHBIMH 00pa30BaTENbHBIMH CTaHAAPTAMU BBICIIErO
obpazopanust  (®I'OC  BO), @enepalbHBIMA  [OCYIAapCTBEHHBIMHU
00pa3oBaTelbHEIME CTAHIAPTaMHM CpPEeJHEro Ipo(eCcCCHOHATBHOr0 00pa3oBaHMs
(®roc cIIo) II0 COOTBETCTBYIOIIMM HAIpaBICHUSM IIOATOTOBKH H
CHELHANIBHOCTAM, peanu3syemMbiM B Kazanckom I[MY; Metoauyeckoi
MHCTpyKIeld «TeMaTHdyeckuil IUIaH KOMIUIEKTOBaHHUsS OuOIMOTEYHOro (GoHaN;
TooKeHHeM 06 obecreyeHHd OHOIHOTEUHO-HH(DOPMAILMOHHBIME PECypcaMu
OCHOBHBIX 00pa3oBaTeNbHBEIX mporpamM; CHCTeMOH aBTOMaTH3aLUH OHOIMOTEK
HMPBUC. AproMatu3upoBaHHOe pabodee MecTo «KHHroo6ecreueHHOCTEY.
PyxoBozacTBO nosib30BaTeNs.

1.3. DOKK peanuzoBaHa B MalIHHOYUTaEMON (POPME B paMKaxX MOACHCTEMBI MOIYJIs
«KuuroobecneueHHocTs» cucteMbl aBToMatu3aimu 6ubnuorek UPBUC, sBisercs
COCTaBHOM YaCThIO CIIPaBOYHO-IIOMCKOBOTO anmnapaTra OMOIHOTEKH W CIY)XUT JUIs
peryJIupoBaHus cocTaBa, 00b&Ma, CTPYKTYyphl (oHma y4eOHON JHTepaTyphbl B
COOTBETCTBHH C 3aa4aMK 00pa30BaTENbHOIO MPOLecca YHUBEPCUTETA.

1.4. OCHOBHBIMM HCXOIHBIMHU JaHHBIME 1 cozganusa DKK aBsroTcs:

— ctpykrypa Kazanckoro 'MYVY;
— y4yeOHEbIe IUIaHBbl;
— pabouue porpaMMel;

— KOHTHHIEHT 00yJaromumxcs.
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1.5. KuaurooGecrne4eHHOCTh — 3TO YHCIO 3K3eMIUIIPOB KHHI, OTOOpaHHBIX IIO
pa3HBIM KpUTEpHUsIM, B pacuéTe Ha OJHOro OO0y9aroLIerocs: IO HalpaBlIeHUSM H
CIEUANIBbHOCTAM, LHKJIaM JUCLUIIINH, KOHKPETHBIM IHMCLHUIUIMHAM, BHIaM H
(dbopmaM o0y4yeHus, BUaaM yuyeOHOH TUTepaTyphl.

1.6. HopMer oOecme4eHHOCTH 00pa3oBaTeNbHOM — IEATENBHOCTH  y4eOHBIMH
W3JaHUSAMH B pacdeTe Ha OJHOTO 00ydYaromerocs o OCHOBHOH 00pa30BaTelIbHOM

nporpaMme yCTaHaBIMBAIOTCS COOTBETCTBYIOIIUMU benepanbHBIMU
rocyJapCTBeHHBIMU 00pa3oBaTeIbHBIMUA CTaHAApTAMU M HWHBIMH HOPMAaTHBHBIMH
JOKYMEHTaMH,  pPErJIaMEHTHPYIOIIMMH  OpraHW3alliil0 U pealu3alllio

o0pazoBaTeNbHON AEATEIBHOCTH.

1.7. TlonoxxeHue mpeAHA3HA4YE€HO I MCIOJIB30BaHUSA COTPYAHUKAMH Hay4YHOH
OuOIMOTEKH W Hay4yHO-Ilejarorudeckumu pabotHumkamm Kazanckoro I'MY B
Ipollecce pean3alii 00pa30BaTebHEIX IPOrpPaMM.

2. OcHOBHBIE 3224YH
3agauamu DNeKTPOHHOM KapTOTEeKU KHUT000ECIIEYeHHOCTH SIBIISAIOTCS:

2.1. ®opmupoBanue GoHaa yueOHOH TUTEPaTyphl B COOTBETCTBUHU C TEMAaTHYECKUM
muanoMm komiuiektoBanus (TIIK), KkoTopbelit oTpaxaeT npoduiab yueOHBIX
mucupmne - Kazanckoro I'MVY, ¢ TpeboBaHuMsAMHM W HOpMaTHBaMHU
KHHrooOecre4yeHHOCTH ydeOHOro mpouecca MuHucTepcTBa 00pa3oBaHUs
Poccuiickoit @enepanuu.

2.2. MOHHTOPHHI COCTOSHHs 00€CIeUeHHOCTH y4eOHOro Ipoliecca, OIepaTHBHOE
uHGOPMUpPOBaHHEe Kadenp, MHCTUTYTHl, MEIUKO-(QapMaleBTUIECKUHA KOJIEIK O
KHHUT000eCIIeYeHHOCTH OT/AENbHBIX JUCIIHIIIHH.

2.3. HudopmupoBaHue o0ydaromuxcs O PEeKOMEHAYyeMOH ydeOHOH JHTepaType,
pacmpejieNieHn0  y4eOHOM JMTepaTypsl IO TpynmaM, ceMmecTpaM, (opmam
oOyueHus u T.1.

3. OcHoBHBIE QYHKIHH
3.1. IlpoBeseHWE MHOTrOACIIEKTHOIO aHAIM3a COCTOSHUS KHUTOO00ECTIeYeHHOCTH

yueOHOro Ipoluecca.
3.2. OnepaTuBHOE MHGOPMUpPOBaHHE Kadeap 0 KHUrOOOEeCIeYeHHOCTH OTICNBHBIX

JUCIHHIIIHH.
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3.3. UudopmupoBanue oOydYaromMXcs O peKOMeHIyeMod ydeOHOH, y4eOHo-
METOIMYECKON U OTIOJIHUTEIBHOM JINTEPAType.

3.4. Pacnipenenenue y4eGHON nuTepaTyphl o (akynpTeTaM, cemectpaM, Gopmam
o0y4yeHus u T. 1.

3.5. ObecrnieueHre aBTOMATU3UPOBAHHOM KHUTOBBIAAYH JIUTEPATYPHI II0JIb30BATEISIM

OUOIMOTEKH ITyTEM IOATOTOBKU CITUCKOB PEKOMEHIOBAaHHOM JIUTEPATYpBI IIO
IMCLHIUIMHAM, (aKyJbTeTaM, CIeIHATbHOCTIM U CEMECTPaM.

3.6. KoHTpob UCIIONB30BaHHS YIeOHOH, yueOHO-METONNYECKOA U JOIIOIHHTENEHON
JIUTEpaTyphl B 00pa30BaTEIbHOM IPOLECCE.

3.7. ObecrieyeHre  KOOpAWHAIMH  OWOJHOTEKH C  y4eOHO-METOIUYECKHM
ynpasienueM Kazanckoro 'MY u kadenpamu.

3.8. OneparuBHOE (POPMHUPOBAHHIE BEIXOIHBIX CTATHCTHIECKUX GOPM.

4.  Crpykrypa IKK

4.1. DKK Benercs B moayie «KuuroobecneuernHocte» CAb MUPBHIC u otpaxaer
CTPYKTYpY By3a ((baKyabTeTsl, KaheApsl, HHCTUTYTHI, MEIUKO-(hapMaleBTUYECKU
KOJUIEDK, CHELMAILHOCTH (HAmpaBleHHs IIOJrOTOBKH), BKIIIOYAET IIEPEYECHb
JUCUMIUIME, M3y4aeMbIX B YyHHBepcutere (6a3a maHHBIX aucnumiuaVUZ),
KOHTHHIeHT  oOydaromumxcs  (6asa  gmaHHBIX  cTymeHToB  RDR)
GubnuorpadHUeCcKre 3amicy Ha JOKYMEHTHI I10 COOTBETCTBYIOIIUM NHUCIUILUIMHAM,
peaM3yeMbIX HaIpaBIeHUi IOATOTOBKH (0a3a JaHHBIX 3JIEKTPOHHOIO KaTajora,
npencrasisiomas yaeouuku ULIT).

42. DKK comepxuT peKOMEHIYyEeMYI OCHOBHYIO M JONOJHHUTENbHYIO TUTEPaTypy

00 KaXIOH [OUCHHMIUIMHE HaIpaBlIeHWs IOArOTOBKH, KOTOpas BKIIOYAEeT
clUefylollde BHIbl HM3IaHWH: KHUTH, y4eOHO-METOQHYECKas JHUTepaTypa,
3JIEKTPOHHBIE U3JaHUsL.

Pacnipesienienuie TUTEpaTypsl HA OCHOBHYIO M JIOTIOTHHUTENIBHYIO OCYIIECTBISETCS
npenonasatesivu Kaszanckoro 'MY.

4.3. Penaxtuposanne DKK MpoBOAMTCH B COOTBETCTBHH C HOBBIMU Y4EOHBIMH
UlaHaMy, paGouMMM mporpammamy (II0 JaHHBIM MONYYeHHBIM C Kadep,
HHCTHTYTOB, MEIUKO-(apMalleBTHIECKOTO KOJUIE/XKa) ¥ JaHHBIMU JIEKTPOHHOTO

kaTasora (HOBbIE TIOCTYIUIEHHUS JIATEPATYPBI, CIIICAHUE U JIP.).

|
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4.4. Hndopmanus o6 obecriedeHnr 6u6IHOTEUHO-HHDOPMALMOHHBIMU PECYpCaMu
TIONE30BATENIO JOCTYyNIHA B OJJIEKTPOHHOM Katajore (pasgen — VY4yeOHas
nuTeparypa, pexxuMm — Ilo yueGHOMy Ha3HAUYeHHMIO) Ha CTPaHHLE Hay4YHOU
oubnuoTexu caitta Kazanckoro 'MY u m0o3BoJsfeT mpocMaTpHBaTh HHPOPMAIIHIO:

— y4ueOHble U3/1aHus;
— JMCUMIUIMHBEI [0 CIeNUabHOCTAM, KadeapaM, HHCTHTYTaM, MeIUKO-
dbapMaLeBTHUECKOMY KOJUIEIXKY,
— TUCLMIUTAHEI, U3y4aeMble B TEYEHHUHU T01a;
OneKTpoHHas CCBUIKA Ha JNaHHBIHA paszen -
http:/lib.kazangmu.ru/jirbis2/index.php?option=com_irbis& view=irbis&Itemid=3

S0&lang=ru
4.5. PesynprarT IIOMCKa IIO/IB30BaTelb MOXET IIOCMOTPETh Ha B3KpaHE MOHHTOpA,

pacrieyaTaTh Ha MPUHTEpE, 3aIliicaTh Ha BBIXOJHBIE HOCHTEM MHGOpMAalvd B BUTE
CITHCKA JJOKYMEHTOB, OTIIPABUTS I10 3JIEKTPOHHOM II0YTE U T.IL

5. OTBeTCTBEHHOCTh H NOJHOMOYHS CTPYKTYPHBIX NOJApa3ie]eHHi

Kaszaunckoro 'MY
Buasl gesiTeIbHOCTH Iogpasgenenne/JoKHOCTHOE JIMIO
OTBeTcTBEeHHBIH Peamuszyromnii  |[CoHCIOJIHHTEIb

BBenenue y4eOHBIX IUIAHOB 11O Hupextop 3agB. oTAEIOoM Texnosnor
cnenuansHocTsM B BJI VUZ bubnuorexu aBTOMATH3HPOBaHHBIX

HH(POPMaITHOHHBIX

CHCTEM
®opmupoBanre GoHAa yueOHOMH Hupextop 3aB. oTAENIOM 3as.
JIATEPaTypsl B COOTBETCTBHH C oubnuorexu KOMIIIEKTOBAaHHSA M | CEKTOpaMH,
yueOHBIMH IJIaHaMH U Hay4yHO# 00paboTku | OubIHoTEKapH
pabo4uMH porpaMMaMH Io IOKYMEHTOB,
muciumabaM B BT ULIT 3aB. OTACJIOM
obcayXHBaHHUA
I[TpenocraBienue B OUOIHOTEKY 3aB. kadenpamu Kadenpsr Kadenper
CBeJeHHH 110 pabodnuM
IIporpaMmam 10 JUCIHUILIHHAM
| B COOTBETCTBHH € Y4EOHBIMH

IJIaHAMH I10 CIEIHAJIEHOCTAM
OnepaTHBHOE BK/IIOYEHHE B 3aB. OTHENIOM 3aB. oT/IETIOM Bubnuorexapu
6a3el manHbIX DK Beex KOMIUIEKTOBAHHUSA U | KOMIIJIEKTOBaHHUS U
IOCTYIHBIIMX y4eOHBIX Hay4HOH 06paboTKy | HayuHOH 06paboTKH
H3IaHHH JIOKYMEHTOB JOKYMEHTOB
CocraBiieHHe ClIpaBoK, OTYETOB, 3aB. OTHENOM 3aB. OTJEJIOM 3aB.
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00 2J1eKTPOHHOIl KAPTOTeKe KHHI000eCce4eHHOCTH

3aroJIHeH’e GOpM H o0cITyXKHUBaHUA obciTy)KuBaHHA CEKTOpaMH
[IpeIOCTaBJICHHE CBEIEHHH 0

KHHroo0ecIedeHHOCTH y4eOHOoro

npolecca

Hcnons30BaHue JaHHBIX 11O 3aB. oToenoM 3aB. OTIIENOM bubnuorekapu
KHHT000eCIIeYeHHOCTH IIPH o0ciTyKMBaHUSA o0cmyXuBaHus,

(OpMHPOBaHHH KOMILIEKTOB 3aB. CEKTOpPaMH

yueOHOMN TUTEepaTypsl 110

CIIEIHAIBHOCTSAM IIpH

00CTy)KHBaHHH 00yJarOIHXCs

OGecnevyeHne COXpPaHHOCTH 3aB. OTHENIOM 3aB. OTAEIOM Bubnuorexapu

urdopmanuu B IKK,
obecnedeHHe MPOrpaMMHOTO
conpososkaenns CAb UPBHC

aBTOMATH3HPOBAHHBIX
HH(DOPMAIMOHHBIX
CHCTEM

aBTOMATH3HPOBAHHBIX
HH(pOPMaLHOHHBIX

CHUCTEM
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JIMCT 03HAKOMJICHHSA

Ne i/ damMunag, IMsI, 0TYECTBO Jlata TToamnuce
03HAKOMIIEHHUS
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PyKOBOACTBYICE (erepansRbmM 3akoHoM oT 29.12.2012 Ne 273-®3 «06 o6pasoBanuu B
Poceniickoit @enepanyu, henepansHeiM 3ak0HOM 0T 29.12.1994 Ne 78-P3 «O SudnuoteyHoM
AETeY, IPUKA3LIRAIO:

1. Beectt B peficteeec ¢ 28.10.2025 1. «llonoxensie oC D2I€XKTPOHHOH KapToTeKe
kauroobecnevenrceTny CMEK IT 27-02-25, Bepens 4.0; «'lonoxenue o GopMHPORAHHH
donya naydHoit 6rbnuorexu» CMK 11 27-05-25, Bepens 4.0; Metcnugeckas HHCTPYKIHS
«TemaTHueckut nyas KoMiviexropanus Oubmuoreynoro dponma» CMK MU 27-02-25,
nepcus 4.0; «Metonuueckas MHCTPYKIMA O HOPSIIKe yd€Ta JOKYMEHTOB, BXOMAIIMX B
cocras bubnuoreunoro gpoxnay CMK MU 27-03-25, sepcus 4.0.

2. Ilpusnate yrparuemuuME cury ¢ 28.10.2025t. «IlonoxeHne 00 31MeKTPOHHOM KapTOTeKe
kaurocOecnedennocTHy CMK I1 27-02-18, Bepcus 3.0; «ITonoxenue o GpopMHpOBaHUH
dopga mHayuHoit Oubnmorexu Kasanckoro MV CMK IT 27-05-18, Bepcus 3.0;
_(:feMamqﬂcrmF MiaH KOMIUIEKTOBAHYS 6H6HHOT€‘{HOI‘O orma» CMK MU 27-02-18,
Bepcust 3.0; «Meronuueckas UHCTPYKLSA O ROpSOKe y4éra JOKYMEHTOB, BXOIJIUMX B
cocTas 6p6ﬁHbTéquro (hosra HayaHOH 6ubimorexku Kasanckoro I'MY» CMK MU 27-03-
18, Bepcus 3.1.. .

3. Pazmectuts «llcnoxesne o8 371eKTpoHHOM KaproTeke kHuroodecneyennoctuy CMK I1 27-
02-25, Bepcus 4.0; «[lonoxerus ¢ popvuporaryn Gponna HaysHoH 0abmroTexuy CMK Il
27-05-25, Bepcus 4.0; MeTonugeckas HHCTPYKINA « T eMATHYSCKHI MJTaH KOMIUIEKTOBAHHS
oubimotenoro dongay CMK MU 27-02-25, Bepcus 4.0 sa seb-caiite kazangmu.ru.
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