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MuH#cTepceTBO 3/[paBooxpanenus Poceuiickoit @enepanuu

OI'BOY BO Kazanckuit TMY Munzapasa Poccun o

Tlonoxenune

CMK II 103-01-25 O IlpuemMHON KOMHCCHH

1. OcHOBHBIE IT0JIOKEHUS

1.1. Hacrosmee IlonokeHne O TpHEeMHOH KOMHCCHH YCTaHABJIMBAET OCHOBHBIC II€NH, 3ala4H,
COCTaB, IIOJHOMOYMS M IOPSIOK JIEATEILHOCTH IPHUEMHOM KOMHCCHH 10 OpraHH3alldM IpHeMa B
denepanpHOe TOCYIapCTBEHHOE OIOUKETHOE 00pa3oBaTEIbHOE YUPEHKICHHE BBICHIETO OOpa3OBAHHSA
«KazaHCKHH TOCYIapCTBEHHBIM MEIUIHHCKHN yHHBEpcHTET» MHHUCTEPCTBA 3[PaBOOXPAHEHUS
Poccuiickoii ®enepanun (nanee — Kasanckuit 'MY).

1.2. IlpueMHAass KOMHCCHS SIBISCTCS KOJUIETHAIBHBIM OPraHoM, CO3J@HHBIM JUIi OpraHu3alid H
npoBefenns npuema noctynaiomux B Kasanckudt MY, B TOM uHCIE HH()OPMHPOBAHHUSA
[IOCTYIAIOIINX, TIPHEMa JOKYMEHTOB OT IOCTYNAIOIIMX, MPOBEICHHS BCTYNMTEIBHEIX HCIIBITAHUH,
IPOBE/IEHAsT KOHKYPCHOTO OTOOpa Cpeid IMOCTYIAONMX IO NPOrpaMMaM BBICLIEro 00pa3oBaHHd,
[IpOBeJIeH sl 0TOOPa Ha OCHOBE PEe3y/ILTATOB OCHOBHOTO OOIIEro MM CpejiHero obmero obpasosanus
Cped TOCTYMAIONMX MO IPOIPaMMaM CPEIHETo NMPOpEeCCHOHATBHOTO 00pasoBaHMs, 3a4MC/ICHUSL B
Kazanckuit IMYVY.

1.3. IlpumemHas koMmuccHs B CBO€il padoTe pyKOBOACTBYETCA:

— @epmepanbHEIM 3akoHoM oT 29.12.2012 Ne 273-®3 «OO6 obpasosaHud B Poccuiickoi
Oenecpaliiuy;

— Tlpuxasom Munuctepersa npocsemierns PO or 02.09.2020 Ne 457 «O6 yTBepKIcHUHI [Topsiika
npueMa Ha oOydeHHe II0 00pa3oBaTebHBIM IIPOrpaMMaM  CpPEIHETO npodeccHOHaTBHOTO
o0pa3oBaHUAY;

— Ilpukas MUHHCTEpCTBA HAayKH U BhIcIero obpasopanus Poccuiickoii dezepariu ot 27 Hos10p4
2024 r. Ne 821 «O6 yrBepxnenun Ilopsaka npuema Ha oOydyeHue IO 0OpazoBarelIbHBIM
TIporpaMMaM BBICIIEro oOpa3oBaHus - IporpaMmam OakanaBpuara, porpaMMaM CrelHaInTeTa,
[porpamMMam MarucTparypbl»;

— Tlpuxa3 MuHHECTEpCTBa HayKd M BbIcIIero oGpasoBanus PO or 6 aerycra 2021 r. Ne 721 «O06
yTBepxknenuu llopsiaka mpueMa Ha oOydeHHE 1O 00pa3oBaTeBHBIM MPOrpamMMaM BBICIIErO
06pa3oBaHus - MPOrpamMmaM IOJTOTOBKM HAy4HBIX M HAayYHO-NEIArOrMyeckux Kalpos B
acIIHpaHType»;

— Ilpukaz MunuctepctBa 3zapaBooxpaenus P® or 11.05.2017 Ne 2128 «O06 yTBEpXKIECHHUH
[Topsinka mpuema Ha o0ydeHHE MO 0Opa3oBaTEIbHLIM IIPOrpaMMaM BBICIICTO obpaszoBaHus -
IporpaMMaM OpJAMHATyPBI»,

—  VYcrasoMm Kazanckoro 'MY;

— Tlpasunamu npuema B Kazanckuii 'MY;

—  MHBIMH HOPMATHBHBIMH [IPABOBBIMH aKTaMH B chepe 00pa3oBaHus;

— WHBIMH JOKyMeHTaM# (TIpHKa3aMH, HMHCTPYKTHBHBIMH ITHCBMAaMH, pashsiCHCHHAMH H T.IL.)
BBIIECTOSIIAX OPraHH3aIHit, yapeuTels i mpaBuTenbcTa Poccuiickoii denepanun;

—  MHBIMH JOKYMEHTaMH, yTBEpXKAeHHbIME pexropom Kasanckoro I'MYVY.

1.4. B KOMICTCHIIHIO NPHEMHON KOMHCCHH BXOJHWT pEIICHHE BONPOCOB, PEriIaMCHTHPOBAHHBIX
IIpasuiamu npuema B Kasauckmit TMY no ypoBHsaM 00pa3oBanus, a Takxe HHEIMH HOPMATHBHBIMH
[IPAaBOBLIMHU AKTAMH.

1.5. TlpuemHasi KOMHCCHS IO pe3yJbTaTaM paboThI MOJOTYETHA yIECHOMY COBETY Kazanckoro I'MYVY.
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2:1:

2. ey 1 321294 NPHEMHOH KOMHCCHH

Ilenpio paGoThl MPHEMHON KOMHCCHH SABIISETCA OPraHu3allus IpHeMa, IIPOLEayp, CBA3AHHBIX C

UM, u 3auncienue B Kasanckmit MY B COOTBETCTBHH ¢ JIMIEH3HCH Ha OCYIIECTBICHHE
o6pasoBaTenbHoit mestensroctd Kasanckoro MY Ha MecTa B paMKax KOHTPOJIBHBIX IH(p IpHEMA 1
Ha MecTa II0 JIOroBopaM 00 OKa3aHWH IIATHBIX 00Pa30BATENBHBIX YCIIYT.

Zuds

OCHOBHOIT 3aj1a4eil IPHUEMHOM KOMUCCHH ABISETCS obecreyeHue CoOIIO/ICHHs [IpaB IpaXk/IaH Ha

o6pazoBanue, ycranosieHHbIX Koncrutynueit Poccmiickoit ®eepalyy, IIaCHOCTH M OTKPBITOCTH
P IPOBEIEHHH BCEX MPOINEIYp IpHeMa, BKIIoYasd:

uHPOPMHPOBAHHE O IIpHEME Ha 00yYeHHE;

IpUeM JIOKYMEHTOB;

yYeT WHIUBHIYAIBHBIX JOCTHIKCHUHN MOCTYNAOIIUX;

NpOBe/ICHHE BCTYIHTEILHBIX HCIIBITAHHH;

(opMHpOBaHHEe PaHKUPOBAHHEIX CITHCKOB IIOCTYNAIOMHUX;

sauncnenue B Kazanckuit TMY.

B mensx yenenHoro pemeHus 3a/1a4 IpHeMHas KOMUCCHS BBITIOJIHACT CIICIYIOMIHe (GyHKITUH:
KOHCYJIGTHpPYET TOCTYNAIOMMX ¥ HMX POJHMTENell (3aKOHHBIX HPEACTABUTENEH) IO BONPOCaM
mopsiika M yciopuit mpuema B Kasamckuii 'MY, BbIOOpa CHENHATBHOCTH (HarpaBieHUs
TIOATOTOBKH);

yyacTByeT B MpodOpHEHTAIIMOHHON paboTe IpH B3aHMOJICHCTBUM C JIOJDKHOCTHRIMU JHIAMH 1
noapazaenenusmMu Kazanckoro ™Y,

oBeceunBaeT CBOCBPEMEHHOE OIyOIMKOBaHHe Ha OQHIMANBHOM calite ¥ HH(MOPMAIMOHHBIX
crenmax Kaszamckoro MYV IlpaBun npuema 1o ypoBHAM oOpasoBaHus, HH(QOpMAlUH O
KOJIMUECTBE MeCT IS IIpHeMa Ha o6ydeHue, 0 MeCTaX, CpoKax U CIiocobax Iojaun I0KyMeHTOB,
HEO0OXO0MMMBIX JUIS TOCTYIUIEHHS, ¥ HHO HH()OPMAIIUH, TIPEIyCMOTPEHHOH 3aKOHOIaTEILCTBOM
P®;

obecrieanBaeT  (PYHKIMOHMPOBAHME  CIENMAIBHBIX — TENE(QOHHBIX JIMHUE ¥ pasiena
otbummansHoro caiita Kasanckoro 'MVY juis oTBeTOB Ha 00paIieHHs, CBA3AHHBIC ¢ IIPHEMOM Ha
obOyueHue;

OpraHH3yeT IpHEM JOKYMEHTOB, B T.4. IPOBEpAET O(OPMIICHHE 3asBlICHAIl O IpHEME H
KOMIUIEKTHOCTb JOKYMEHTOB, HEOOXOAMMBIX JUI MOCTYIUICHHS, OCYIIECTBIIICT TIPOBEPKY
JOCTOBEPHOCTH CBEJCHHH, YKA3aHHBIX B 3aiBICHHH O NPHEME, W IOJUIHHHOCTH IOJ@HHBIX
JIOKYMEHTOB, (QOPMUPYET TMYHBIC JI€TIa TOCTYNAIOIIHX;

OCYIIECTBIAET BO3BPAT JOKYMEHTOB IOCTYNAIOUAM B CIIyYasX OT3bIBA JOKYMCHTOB HIH
BEIOBITHS U3 KOHKYpCa;

IPUHAMAET PEICHHE O JIOIYCKe MOCTYIAOMMX K BCTYNHTEILHBIM HCIBITAHHIM, dbopmupyer
IPYIIEI TOCTYTAIONMKX Ul IIPOXOK/ICHHS BCTYTIHTEIBHBIX HCIIBITAHUH, 0OBSBIISIET PE3YILTATEI
BCTYIHTEIBHBIX HCIILITAHHN;

KOHTPOJIUPYET ~ COONIOJCHHE YCIOBUH MPOBEJCHHA  BCTYIUTCILHBIX HCIBITAaHHH U1
IOCTYNAIOMIMX M3 YWC/IA MHBAIMJOB M JIMI C OTPAHUYCHHBIMH BO3MOXHOCTAMH 3[10pPOBBA €
yyeroM O0COOEHHOCTEH ICHXO(QH3MIECKOr0 Pa3BUTHS TOCTYNAIONMAX, X HHIMBHIYAIBHBIX
BO3MOKHOCTEH U COCTOSIHHS 3/10POBBS;

OCYIIECTBIISET KOHTPOIb Haj PaboTOi 5K3aMEHAUMOHHBIX KOMHCCHH H  ame/UIANMOHHBIX
KOMHCCHit, ofecmeunBaeT cOOp M XpaHeHHe HHQPOpPMALMK O pE3yIbTarax BCTYMHUTEIBHBIX
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3.1,

HCTIBITaHHH  (TIPOTOKONIOB OJK3aMEHAIIMOHHBIX M AleJUIANHOHHBIX KOMUCCHH, NHCHMEHHBIX
OTBETOB MOCTYIAMOIMX), NpUOOIIaeT MaTepHalbl PacCMOTPEHHMS alejUIslud K MPOTOKOIY
IPUEMHONH KOMHCCHH;

paccMaTpUBacT M YTBEP)KIAET OTYETHl JK3aMEHAIMOHHBIX KOMHCCHH O pesylbraTax Cla4qH
BCTYNHUTEIILHBIX 9K3aMEHOB;

OCYIIECTBIIAET KOHTPOJIb HaJl pabOTOH TEXHUYECKUX CEKpeTapei;

TIPOBOJIUT KOHKYPCHBIH OTOOp (Kpome npueMa Ha oOpa3oBarelbHBIC NPOrpaMMbl CPEIHETO
po(heCCHOHALHOr0 00pa30BaHMs) Ha OCHOBE PE3yJIbTATOB BCTYNHUTEILHBIX HCHBITAHMH M
MHIAMBUYATBHBIX JIOCTH)KEHHH MOCTYNAIONMX C YYEeTOM OCOOBIX IpaB (NPEMMYILECTB) H
(opMHpPYET PaHKUPOBAHHBIH CIMCOK IIOCTYIAIONIMX 10 KaX/I0My KOHKYPCY;

obecrieynBaeT ONYOIMKOBAHME W €XKEJAHEBHOE OOHOBJICHHE PAHXHPOBAHHBIX CIIHCKOB
MOCTYIAIOMUX Ha ouimaibHoM caiite Kazanckoro IMY;

IPUHEMAET PpEIICHHe O 3aYMCIEHHH IIOCTYNAIONINX, BBINOJHUBIIMX YCIOBUs IPHEMA, B
COOTBETCTBUH C PAHYKUPOBAHHBIM CITUCKOM;

obecrneunBaeT HHGOPMUPOBAHHE IOCTYNAIOIIUX O 3AUHCIICHUH;

B3aMMO/IEHCTBYET C JOJDKHOCTHBEIMH JMuavu ¥ mojpaszenenusvu Kaszamckoro I'MY mo
BOIIPOCAM MaTEpHATLHO-TEXHHYECKOTO obecredenus npruema Ha 00y4eHue;

OCYIIECTBIISET Pa3paboTKy, [UIAHHPOBAHHE M PEAIM3AIMIO CHCTEMBI MEHEDKMEHTa KauecTBa
IPUEMHOM KOMHCCHH,

hopmupyeT JMYHBIC Jena oOydaromuxcs W ofecriedMBacT HMX Tepeiady B CTyneH4ecKy1o
KaHIEISIPHIO;

BEJIET YYETHO-OTUETHYIO JIOKYMCHTAIIHIO;

ocymiecTBsieT paboty ¢ 6azamu nanuex (PUC TUA Ilpuema u 1p.);

OpraHm3yeT ¥ OOECIeUMBaeT BEHITONHCHHE TOCTAHOBNIEHNs 1IpaBHTEILCTBA P® ot 26 suBaps
2023 r. Ne 89 «O dyHKnMoHEMpOBaHEH cynepcepBuca «llocTyrienue B By3 OHIAKH»Y;
BBITIONHSET HHBIC (YHKIIHH, PeyCMOTPEeHHbIe 3aKoHoaTebeTBoM PO 1 IIpaunamu npuema
B Kasanckuit TMYV.

3. CocTaB H HOPAI0K (OPMHPOBAHUS NPHEMHON KOMHCCHH

CocTaB NpHEMHON KOMHCCHE YTBEP)KIaeTcs MpukasoM pekropa Kasanckoro I'MY. Cpoxk

MOJTHOMOYHM IPUEMHOM KOMUCCHHU — 1 TOI.

3.2.

33.

CocTaB MpUEMHOH KOMHCCHH:

npejcenarens — pexrop Kazanckoro 'MY;

3aMecTHTENb (3aMECTHTENH) IpeiceaaTells — MEPBBI IPOPEKTOP, IPOPEKTOP (IpopexTopsl) 0
HAIPABJICHUAM JEATEILHOCTH, TUPEKTOp MeIuKo-(papMaleBTHIECKOro KoIe/Ka;
OTBETCTBEHHBIH CeKpeTaph (OTBETCTBEHHBIE CEKPETApH) 10 YPOBHSM 00pa30BaHMs;

3aMeCTHTEb (3aMECTUTEIIH) OTBETCTBEHHOTO CEKpeTapst (IpH HE0O0X0IUMOCTH);

4JICHBI TPUEMHOI KOMUCCHH.
PaGoTy NPHEMHOM KOMHCCHH M JENOINPOM3BOJICTBO OPraHM3yeT OTBETCTBEHHBIH CEKpeTaph,

KOTOpBI ekerojHo HasHadaeTcsi pekropoM Kasanckoro I'MY w3 wuena aaMHHHCTPATHBHO-
YIIPaBIEHYECKOTo TIEPCOHANA MM HAYYHO-IIEIarOTHYECKAX PAOOTHHKOB Kazanckoro I'MV.

3.4.

YjicHAMJ TIPHEMHOM KOMMCCHH, KaK [PABHIIO, SBIIAIOTCA JCKAHbI (MM 3aMECTHTCIIA JICKaHOB)

daxyasTeTOB M Apyrue cotpyanuku Kasamckoro I'MY. B cocras IIPUEMHON KOMHCCHH MOTYT OBITh
BKITIOUEHB! (110 COTJIACOBAHHIO) IIPEJCTABUTEIM OpraHU3aliH, OCYIIECTBIISIOMIMX ACATEIBHOCTL B
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chepe OXpaHBI 3/0POBbs IPakaH, MPEJCTABHTEIH OPraHOB TOCYIAPCTBEHHOH BIACTH CyObeKTa
Poccuiickoit @enepanuu, OpraHoB MECTHOI'O CaMOYIIpaBJICHHSL.

4. Opranuzanusi padoThl NPHEMHOIT KOMHCCHH

4.1. Jlns obecIedeHHs NpPOLEAYpPHl MpHeMa TOKyMEHTOB, HEOOXOIMMBIX Ul IOCTYIUICHH:, H
GopMHpOBaHUS JIMYHBIX [€J O0YYalOIIMXCs [0 Hayaja I[pueMa JOKYMEHTOB IPHKA30M PEKTOpa
Kazanckoro I'MY Ha3HaualoTCs TEXHHUYECKHE CEKpeTapd M3 4Yhciaa Hauboliee OTBETCTBEHHBIX
paGoTaukoB M obywarommuxcs Kasanckoro ['MY. TexHMYeCKHE CEKpeTapd HENOCPEACTBEHHO
MOTIMHAIOTCS OTBETCTBEHHOMY CEKpeTapio IIPHEMHOH KOMUCCHH.

4.2. TexHuYecKue CeKpeTapy IPHEMHON KOMUCCHU He ABJIAIOTCS WIEHAMH [IPHEMHOH KOMUCCHH H HE
IPUHUMAIOT PEIEHHUs TI0 BOIIPOCaM IpHeMa Ha o0yueHue.

43. Jlna obecrnedeHMs MPOLEIYPHI BCTYIHTEILHBIX MCIBITAHNM IPUKA30M PEKTOPA yTBEPHKAIOTCA
COCTaBhl JK3aMEHAIMOHHBIX M AaNe/UISIMOHHBIX KOMHCCHH. JleATeNbHOCTh 3SK3aMEHAIMOHHBIX H
areJUISIIMOHHBIX KOMHCCHI periaMeHTHpOBaHa IOJI0KEHUAMU O HHX.

4.4. Tlpu BLIIONHEHHH CBOMX (QYHKIMH [pHEMHAS KOMHCCHS JOJDKHA obecIrieuuBaTh BBIIIOJIHEHHE
TpeGoBanuii 3akoHoaTeseTBa PP K mpuemMy Ha o0ydeHue.

4.5. Pemenuss NPHEMHOM KOMHMCCHM I[PUHHMAIOTCS B  COOTBETCTBHH ¢  JEHCTBYIOIIMM
3aKOHOATENLCTBOM Poccuiickoit deepanuu, TOKaIbHBIMH HOPMAaTHBHBIMEH aKTamu KasaHckoro
I'MYV npoctsiM OOTBIIMHCTBOM TOJIOCOB IIPY KBOPYME HE MEHEC 2/3 4iIeHOB TPUEMHOH KOMMCCHH.
I1pu paBeHCTRE TOIOCOB IIPABOM PELIAIONIEro Tooca 0071a/1aeT Ipe/ice/iaTe)lh IPUEMHOH KOMUCCHI.
4.6. Pemrenus npHeMHOW KOMHCCHH O(OPMIAETCA NPOTOKOIAMH, KOTOPBIC TOAMHCHIBAIOTCA
TpejiceiaTerieM (3aMecTHTENEM TIpeIceIaTelIst) ¥ OTBETCTBEHHBIM CEKpETapeM [IPHEMHO KOMHCCHH.
4.7. OTBETCTBEHHBI CEKpeTaph NPHEMHON KOMHMCCHM H €r0 3aMECTATENh 00CeCIeuuBaroT
JIETONPOM3BOICTRO TPUEMHON KOMHCCHH H BBITIOJNHSIOT MHBIE (YHKIUM, HpPeIyCMOTPCHHBIC
HACTOSAIIMM TIOJOKEHHEM.

4.8. CocTaB NpPHEMHOH KOMHCCHH, NPEIMETHBIX 5K3aMEHALMOHHBIX KOMHCCHH, TEXHHYECKOro
HepcoHala, 3a MCKIIOUEHHEM JIMI[, BXOIAIIMX B HMX II0 CciTykeOHOMY IIOJIOXKEHHIO, MOXKET ObITh
€/KET0/THO OOHOBJIEH.

5. O0s13aHHOCTH 4/IEHOB IPHEMHOH KOMHCCHH

5.1. TlpepcenaTenb NPUEMHOM KOMUCCHU!

— PYKOBOJAMT BCEH JIESTENHHOCTRIO NPHEMHOM KOMHCCHM M HECET OTBETCTBCHHOCTL 34
BBIOJIHEHHE YCTAHOBICHHBIX IUIAHOB IIPHEMa, KOHTPOJBHBIX LHGP mpHema, coluiro1eHHE
3aKOHOMATENLHBIX aKTOB, Ilpasun mpuema B Kasanckuit MY n JpyruX HOpMaTHBHBIX
IPaBOBBIX aKTOB II0 BOIIPOCAM MIPHEMA Ha 00yUCHHE;

— PYKOBOOMT  pa3pabOTKOH  JIOK&JIBHBIX ~ HOPMAaTHBHBIX  aKTOB Kazanckoro I'MYV,
PErNIAMEHTHPYIOIIMX ~ JACSATENLHOCTH  NPHEMHOM  KOMHCCHM,  9K3aMCHAIMOHHBIX — H
aneJUIAIIMOHHBIX KOMHCCHI,

— HazHauaeT OTBETCTBEHHOIO CEKpeTapsi M3 4YHCiIa  aJIMHHHCTPAaTHBHO-YNIPABJIEHUCCKOIO
[epcoHaNa WM Hay4HO-Tleflaroruuecknx padoraikos Kasanckoro I'MY,;

—  Ha3Hayaer JIKI, OTBETCTBEHHBIX 3a paboty ¢ ®UC I'MA u IIpuema;

— ompeenser pekuM paboTHl NPHEMHON KOMHCCHH, SK3aMEHAUMOHHBIX H alC/UIAIHOHHBIX
KOMHCCHI, TEXHHUECKHX CEKpeTapei;
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— ocymecTBiseT o0Inee pyKoBOJACTBO paboToH NpHEMHOH, JK3aMECHAIMOHHBIX H alle/IIHOHHEIX
KOMHCCHi, TEXHUYECKUX CEeKpeTapei,

— pacrpejernseT 00s13aHHOCTH MEX/y YIeHaMH IPHEMHON KOMHCCHHU B IIpe/ieslaxX yCTaHOBICHHBIX
(GyHKIMI;

—  OpraHu3yeT M KOHTPOJHMPYET HMOATOTOBKY IIPOTpamMM BCTYNHTEJBHBIX HCILITAHMH M JPYrUX
MaTEPHAIOB IPUEMHON KOMUCCHH,

—  YTBEPKIAET paciiicaHue BCTYIHUTEIbHBIX UCIIBITAHMUIM;

—  NIPOBOMHT IIPHEM Ipask/JIaH 1o BormpocaM Ipuema B Kazanckuit [MY.

5.2. 3amecTHTeNb IpejceaaTeNs IPUEMHON KOMUCCHH!

—  BBIIOJHSET (QYHKIHMH IIpeJicefaTelIs IPHEMHOM KOMUCCHH B €0 OTCYTCTBHUE,

— opramusyeT  pa3pafoTKy  JIOKaIbHBIX ~ HOPMATHBHBIX  akroB  KasaHckoro ™My,
perIaMeHTHPYIOMHX JCATCIRHOCTD IIPHEMHOH KOMUCCHH;

—  OpraHusyeTr I0J0O0p, NPEJCTAaBIAET Ha YTBEPXK/ICHHE PEKTOPY COCTaBBI IK3aMEHAIMOHHBIX H
aneJUISIHOHHEIX KOMUCCHH;

— ompefesseT NepeYeHb NOMENEHHH UIS IPOBEJCHHs BCTYNMTEIBHBIX HCIBITAHUH, a TaKke
He00X01MMOoe 000pyI0BaHHE;

—  IPOBOIUT IPHEM T'PakiiaH 10 Borpocam puema B Kasanckuit TMY.

5.3. OTBeTCTBEHHBIH CEKpeTaph MPUEMHON KOMUCCHH (3aMECTUTENIb OTBETCTBEHHOTO cexperaps):

— cocraBiseT IUTAHBl MaTepPHATLHO-TEXHHYECKOTo oOecledyeHHus IIpHeMa, TOTOBHT IPOCKTEI
IIPHKA30B peKTopa 1o Bolpocam nprema B Kasanckuii IMV;

— opraHE3yeT 00yYeHHe I HHCTPYKTXK TEXHHIECKHX CeKpeTapeil IPHEMHOH KOMUCCHH;

— opraamsyeT HMH(OpMAIMOHHYIO paboTy MpHEeMHOH KOMHCCHH: BEICT IPHEM TIpaX/aH,
CBOGBPEMEHHO JaeT OTBETHl Ha IMCHMEHHBbIE OOpAICHMS IPaKaH IO BONPOCaM IpHCMA,
OCYIIECTBJISIET TOATOTOBKY K IIyOnuKamuu WHQOPMAIMOHHEIX ~MaTEpUAIOB [IPUEMHOM
KOMHUCCHH;

—  mpoBoauT NpopOPHEHTAIHOHHYIO paboTy IO CIESAYIOIMM OCHOBHBIM HANpaBICHHAM: IPHEM
IpaXIaH [0 BONpOcaM BEIOOpA CHENMAILHOCTH  (HAIPABJICHHS IOJrOTOBKH), BEICHHUE
TMEPENHCKH C OPraHM3alMsMH M OpPraHamMy HCIOIHHUTEIBHOH BIACTH 11O BOIPOCAM IpHEMa U
TPUBJICYEHHS AOUTYPHEHTOB, OPTaHU3aIMA 1 IPOBEACHHE «JIHS OTKPBITHIX JIBEpeit», yJacTHe B
BoicTaBke «OOpazoBanue © Kapbepa» M B JIPYTHX MEPONPHUATUAX, HAIPABICHHBIX Ha
MOMy/ISPU3AMIO  CHENHAILHOCTEH  (HAmpaBieHMH  IOJArOTOBKH) Kazauckoro I'MY wu
TNpHBjicdeHHe abUTYPHEHTOB; OATOTOBKA HH(OPMAIIMOHHEIX MATCPHATIOB UL oIy OITHKOBAHHS
B [IEYATHBIX M3JaHUAX U JIP. CPEACTBaX MAacCOBOH MH(OPMAIINH;

— obecreyuBaeT JIEJIONPOU3BOJCTBO IIPHEMHOM KOMHCCHH, B T.4. TIOArOTOBKY OankoB
JOKYMEHTOB, MOATOTOBKY MAarepHaIoB K 3acelaHdsM IPHEMHOH KOMHCCHH, odopmiieHue
IPOTOKOJIOB 3aceIaHuii, XpaHeHHE JOKYMEHTOB IPUEMHONH KOMHCCHH;

—  OCYIIECTBISET HEMOCPE/ICTBEHHOE PYKOBOJACTBO PAOOTON TEXHHYCCKHX ceKperapei;

—  KOHTDOJIMpYET IPHEM JIOKYMEHTOB, HEOOXOMMMBIX IS HMOCTYIUICHHS, H oopMIIeHUE JTHYHBIX
JeJ1 MOCTYTAIOTHX ¥ 00yJaronMxcCsi;

—  OCYIIECTBJIAET IMOATOTOBKY PACIMCAHHs BCTYIHTEIBHBIX K3aMEHOB M IPCAdK3aMEHAHOHHBIX
KOHCYJIBTAnn# (Y HAJTMIHH);

— OpraHusyeT pasMelleHHe IPYIT HOCTYHNAIOMKX 110 ayIMTOPUAM M MHAMBH/YILHYIO paccaixy
MOCTYMAIONIUX 110 paboulM MecTaM;

— obecreunBaer cOop HH(GOpMAIHH O PE3yNIbTaTax BCTYIHTCIBHBIX HCIIBITAaHHH;
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opraHuzyer o(opMIIeHHe M OCHAIICHHE HEOOXOJMMBIM WHBEHTapeM H 000pyHI0oBaHHEM
MOMEIEeHHH Ui pabOTEl NIPUEMHOH KOMHCCHHM M TEXHHYECKHX CEKpeTapei, ayIuTOpHH ULl
IIPOBEIEHHS] BCTYIUTEILHEIX UCIIBITAHIK ¥ KOHCYIbTalUH (TPH HAJIHYKH);

obecIIeuHBaeT COXPaHHOCTh JOKYMEHTOB IOCTYIAOMuUX 1 uMymiectsa Kazanckoro 'MY;
(opMHpYET paHKHPOBAHHBIM CIHMCOK IOCTYHNAIOIIMX II0 KaXJIOMYy KOHKYpCYy Ha OCHOBE
pe3yJIbTaTOB BCTYIUTEILHBIX HCIBITAHUN M MHIHBHAYAIBHBIX JOCTHXKEHHH IOCTYNAIOIHUX C
y4eTOM 0COOBIX IpaB (IIPEeUMYIIECTB);

o0ecrieyrBacT ONyOJIMKOBAHHME W  €XKEIHEBHOE OOHOBIEHHC paHKUPOBAHHBIX CIIHCKOB
HOCTYIAOIIKX Ha oduiransHoM caiite Kasanckoro I'MYVY;

o(opMIISeT IPOEKTHI IIPHKA30B 0 3aUHCIIEHHH Ha 00ydYeHue;

obecrieynBaeT HHPOPMUPOBAHUE ITOCTYNAOIIMX O 3aYHCIICHUH,

opranmsyer odopmieHue H 1mepegady B CTyIeHUYECKYHO KaHIEIAPUIO JIMYHBIX JIEN
00y4JaroIMXCs;

obecreunBaeT XpaHeHHe JIMYHBIX JIe] MOCTYTAONMX U BhIIa4y JOKYMEHTOB IIOCTYIAKOIINM, HE
3a4MCIICHHBIM Ha 00y4YeHHUE;

TOTOBHT IPOEKTHI OTYETOB IPHEMHON KOMUCCHH.

YieHbl IPUEMHONH KOMUCCHHU:

IPOBOJAT MPOGOPHEHTAMOHHYIO PAabOTy MO CHENMATbHOCTAM (HAIPABICHASM IIOJTOTOBKH)
Kazanckoro I'MY,

IPHHAMAIOT YUaCTHE B 3aCe/laHUAX IPUEMHON KOMHCCHHU;

BBLIIOJIHAIOT MOPYYEHHs TpeaceaaTens (3aMecTUTels IpeJceaTeis) IIPUEMHON KOMHCCHH 110
OpraHM3aldOHHEIM BOIIPOCaM IIpHEMa;

OCYIIECTBISAIOT KOHTPOJh TIO TOPYYEHHIO IMpejcefaTeIs (3aMeCTHTENs —IpejcesaTels)
IPUEMHOM KOMHCCHY 32 OpraHH3aIMel ¥ IPOBE/ICHHEM IpHeMa 00y4aroNmXcs B COOTBETCTBHH
C JIEHCTBYIOIIMM 3aKOHOIATEILCTBOM M JAPYTHMU HOPMAaTHBHBIMU JIOKYMEHTaMHU;

TexHuyeckuii ceKpeTapb IPUEMHOH KOMUCCHH:

YYacTBYET B IIOJrOTOBKE IIOMEIIEHHS K IIPUEMY ITIOCTYIIAFOLIIX;

OCYIIIECTBIIAET IIPUEM 3asiBIICHHH O IIPHEMe U TOKyMEHTOB, HCOOXOUMBIX JUIS ITOCTYIICHHS;
mpoBepsieT ohOPMIIEHUE 3aABIEHUI O MPHEMe M KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPHEMa;

OCYIIECTBJISIET MPOBEPKY JOCTOBEPHOCTH CBEICHMM, yKa3aHHBIX B 3asBICHHH O NIpHEME, H
IIO/UTMHHOCTH TI0/IAHHBIX JIOKYMEHTOB,;

OCYIIECTBIISIET BO3BpaT MTOKYMEHTOB IIOCTYNAIOIIMM B CIy4yasX OT3bIBa JOKYMCHTOB HIIH
BBIOBITHS U3 KOHKYpCa;

OKa3bIBAET MOCTYNAIOMHAM H HX POAMTENAM (3aKOHHBIM IPEICTABUTEIIAM) [IOMOIIb IIPH TI0j1a4e
JOKYMEHTOB;

opopMIISET pPAcIHCKH O TNpHEME JOKYMEHTOB B ClIydae IIPEACTaBICHHs JIOKYMCHTOB,
HeoOX0oMMBIX JuIs rocTyiuienus, B Kazanckuit I'MYVY mocTynarommm Ui ero IpeacTaBuTeIeM
JHYHO;

yYaCTBYET B HOATOTOBKE ayIUTOPHI ¥ B OPraHH3aIli} IIPOBEIEHHs BCTYIIUTEIBHBIX HCIIBITAHUM];
o(hopMIISET JTHYHBIE JieIa IOCTYNArOIINX

y4acTBYIOT B Iepefade JIMYHBIX JEJ 3aYMCICHHBIX mnocrynaomux B - CTryIeHYecKylo
xannensputo Kasanckoro I'MYVY;

BBINIOJTHSIET [IOPYYEHHs OTBETCTBEHHOrO cekperapst mpueMHol xomuccuu Kasanckoro I'MVY B
yCTaHOBJICHHOH cepe 1eATeIbHOCTH.
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