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MuHHCTEPCTBO 3apaBooXpaHenus PO

®I'BOY BO Kazauckuit 'MY Munszapasa Poccun

[TonosxeHue 0 CTPYKTYPHOM IOApa3eICHUH

CMK IICII-62-18 Kadeznpa onepaTiBHOM XHPYPrUH U TONOrpahuuecKoi aHaTOMHH

[. OBIIUE TTOJIOXEHMA

1.1. Kagenpa omepaTWBHON XHPYpPrdd M TONOrpadu4ecKod aHaTOMHM ABJIACTCA CTPYKTYPHBIM
noapasnenesneM KI'MYVY, HaxonuTes B cocTaBe neuebHOro pakynpreTa.

1.2. B cBoeit nestensHocTH Kadenapa pykosoacteyercss Koncruryuuedi PO, penepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 ob6pazoBanun B Poccuiickoii ®enepaunn», a taioke Ycrasom KIMY,
craggaprom CMK KI'MYV, nactosmum IlonoxeHueM, JTOKaNbHBIMH aKTaMH, JNEHCTBYIOLIMMH B
YHHBEPCHUTETE, pelueHussiMH YueHoro cosera KI'MYVY, npukasamu MU pacrnopsuKeHHAMH peKTopa
KI'MY, sBasiomumucs 00s3aTeIbHbIME U1 HCIIOTHEHMS KadeIpoH.

1.3. Kabenpa, sBnssch CTPYKTYPHBIM IIOAPA3NENECHHEM TOCYJApPCTBEHHOIO — 00pa3s0BaTeIbHOIO
yupexjienus — Beicurero yqe6soro 3apeaenus KI'MY, He nMeeT cTaTyca FOpUIHIECKOrO JULA.

1.4. Kadenpa noguuHsiercs peKTopy, MO HAlpaBlIeHUAM JEATebHOCTH MPOPEKTOPaM, HEMOCPEACTBEHHO
— fiekany eueOHoro (axynbrera.

1.5. Mectonaxoxaenue kapenpsr: Tarapcran, r. Kasaus, yi1. YHUBEpCcHTETCKAS, 1.14.

1.6. Ha nomxHOCTb 3aBeayiomero kadeapoi uzbupaercs JMLO, UMEIOLIEE Bbicllee 00pa3oBaHue, CTaxK
Hay4HO-TIEJIarOrH4eCcKOd pabOThl MM MPAKTHYECKOH NEATENbHOCTH HE MEHee S5 JIeT, YHYEHYIO
CTENECHb U YYEHOE 3BaHHE.

1.7. TlnamupoBaHue fesiTeNbHOCTH Kadenpel, oOCTyXuBaHHE €€ (UHAHCOBO-XO35HCTBCHHOM
JEATENBHOCTH, YTBEPXKICHHE CMETHBIX KaIbKYJALMH Ha OKa3bIBACMBIC IJIATHBIC YCIYTH, NPUEM U
YBOJIBHEHHE COTPYIHHKOB M T.I. OCYLIECTBISIOT COOTBETCTBYIONIME OTHENbl M  CIYXKOBI
Vuupepcutera. Jliss BefeHHMs XO3SHCTBCHHOH JeATENbHOCTH 3a Kadeapoi Mo MpHKasy PeKTopa
3aKpEIUISIOTCS OTpe/ie/ieHHble noMelneHus. [lnomanp 3akpenisieMpiX MOMELICHHH ONpeaeaeTcs Ha
OCHOBAHHH TEXHUYECKHX MMAcOPTOB 3J1aHu.

1.8. TpenoaaBaTeny, NOMKHOCTHBIE JMIA, BHITONHSIOLIAE aIMUHUCTPATHBHO-X03CTBEHHbBIC (Y HKIMH,
a Takxke Jpyrue pabOTHUKH Kadeapsl OCYINECTBISAIOT CBOIO AEATENBHOCTH Ha OCHOBAHMH
3aKJIIOYEHHBIX ¢ HHUMH TPYIOBBHIX JOrOBOpOB (KOHTpakToB). Bce paboTHukH Kadeapbl ABISIOTCS
pabotaukamu KI'MYVY.

1.9. Kadenpa opranuzyeTcst 1 TMKBUAUPYETCA 10 CAEAYIOLIHM OCHOBAHHUAM:

- 10 pelIeHuio YYeHoro cosera, npukasom pekropa KI'MY;
- B HHBIX C/Iy4asx, MpeayCMOTPEHHBIX AEHCTBYIOUIMM 3aKOHO1aTEIbCTBOM.

II. OCHOBHBIE 3AJJAYMA

Kadenpa ocyliecTBIseT CBOKO AEATENBHOCTD MO CIIEAYIOIIUM HANPaBICHHUAM:!

2.1. opranu3alMOHHO-aAIMHHHCTPaTHBHAs padoTa,

2.2. OpraHM3alus M OCYIIECTBIEHHE y4eOHOro mpolecca U y4eOHO-METOAMYECKOH padoThl B pamKax
BBICIIEr0 00pa30BaHus [0 MPOrpaMMaM CIENUATTMTETA;

2.3. opraHu3anys 1 OCyIIECTBICHHE HAYYHOH AeSITeIbHOCTH;

2.4. BocniuTarenbHas paboTa co CTYACHTAMH;

2.5. opraHu3anys ¥ OCyLIeCTBIeHHE paboTsl B cepe BhICIIEro 00pa3oBaHus — MOArOTOBKH KaJpOB BbIC-
el KpanugHUKaHy 10 IPOrpaMMaM aCHpaHTyPEl U OPAMHATYPHI;

2.6. COBEPIIEHCTBOBAHUE CHCTEMbI FapAHTHH Ka4eCTBa N0 HANPABIEHUIM [IeATENBHOCTH Kapeapsr,

2.7. npodopueHTanMoHHas pabora.
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III. ®YHKLIA

3.1. B cdepe opranu3zanMOHHO-aAMHHHCTPATHBHOH padoThl:

3.1.1. yuactue B moabope u komiuiekroBanuu mraros [1T1C u YBII,

3.1.2. pauMoHaibHOE pacrpenesieHie 0013aHHOCTEH MEXIY COTPYAHUKAMH;

3.1.3. KOHTPOJIb HajJ COOIOACHHEM [IPAaBUII [IOXKAPHOM GE30MacHOCTH U OXPaHbl TPY/a, IPaBUJI BHYTPEH-
Hero TPYJOBOrO pacmnopsika yHHBEpCHTeTa, COOIIONEHHEM aKaJeMUYEeCKUX NMpaB o00ydYaromuxcs Ha
TeppuTopuK 6231 kadeapsl, MaTepHaIbHBIMU YCJIOBUSIMH OCYLIECTBIEHUS Y4eOHOT0 IpoLecca;

3.1.4. BemonHenue peurenuit Yuenoro coera KI'MYVY, Yyenoro coBera ¢axynbTera, peKTOPCKOTO COBE-
IaHUs, PACIIOPSIKEHUI MPOPEKTOPOB 110 HANPABJICHUSAM JESITEIBHOCTH;

3.1.5. mpoBeneHHe coBeIanuit Kapeapsl ¢ IEpHOANYHOCTHIO He MeHee 1 pasza B Mecsll;

3.1.6. mOArOTOBKA €)KErOJHOT0 OTYeTa 3a KaJIeHIapHbIH rofl B COOTBETCTBHH C IOJIOKEHHEM O PEHTHHIO-
BOM OLIEHKE JIeATETBbHOCTH Kadenp;

3.1.7. mogroroBka otyera ka)eiphl 0 pe3yabTaTaM S-neTHeit paboThl;

3.1.8. coneficTBue paboTe KOMHUCCHH YHHBEPCHTETA 11O IPOBEPKE ACATEIBLHOCTH Kadeapsl,

3.1.9. cobmonenue pekoMeH10BaHHEIX ycTaBoM KI'MY HOpM rooBoii Harpy3ku COTpYAHHKOB Kadeapsl;

3.1.10. yqacTue B NpOeKTUPOBaHHUH U pa3paboTke 00pa3oBaTENbHBIX IPOrpaMM, yueOHBIX [IJIaHOB;

3.1.11. xoopauHauus pabot ¢ ApyruMu KadeapaMu U HaydHBIMH NTOApa3ACNeHUIMH YHUBEPCUTETA;

3.1.12. opranu3auus U MOJJECpXKaHHE B HAJUIEXkKAIIEM COCTOSHUHM JOKYMEHTO000pOTa B COOTBETCTBUH C

YTBEPXKIECHHBIMH CTaHAApTaMU MEHEPKMEHTa KayecTBa.
3.1.13. yyactue B pa3paboTKe U peanu3allii MEPONIPUSTHI CTPATErMU PA3BUTHS YHUBEPCHTETA.

3.2. B cepe opranuzanum U ocymiecTB/IeHUs Y4eOHOro npouecca H y4ebHo-MeTOAHYeCKOH padoThbl
B paMKax Bbiciiero o6pa3oBaHus Mo NporpaMMaM CrneuHaJIuTeTa:

3.2.1. nnaHupoBaHHWe, OpraHU3aLMs U KOHTPOJIb Hajl ydeOHOH, y4eOHO-MeTOAMYECKOH paboToH;

3.2.2. BbINOJHEHHE BCEX BHUJOB Y4EOHBIX 3aHATHH (CeMUHAphl, JabopaTopHbie 3aHSATUS, KIMHHYECKHE
3aHSATHS, JIEKIHHA U T.1.);

3.2.3. y4acTue B IpOBENCHHU y4eOHOH U IPOU3BOACTBEHHON MPAKTHKH;

3.2.4. npoBe/ieHUE IPOMEXYTOYHOH arTecTaniy o0y4aromuxcs;

3.2.5. yuactue B hOpMHUPOBAHUM pACTHUCAHUS YIeOHBIX 3aHATHH];

3.2.6. QopmupoBaHUEe pacIHCaHUs IS IPOBEIEHUS IIPOMEKYTOYHOH aTTecTaluy;

3.2.7. paspaborka pabouyux Mporpamm [0 AUCLUIIIMHAM, 3aKPEIIEHHBIM 3a Kadeapoi, Ha OCHOBaHUU
®I'0OCa no crienuansHOCTH, TUIIOBOH paboyeii nporpammbl. CornacoBaHue U yTBepkKAeHHE pabouux
IpOrpaMM;

3.2.8. KOHTpOJBL HaJ MaTEPUATIBLHO-TEXHHUECKHM OOECIEUeHUEM ayIUTOPHBIX 3aHATHH M ayIUTOPHOH
CaMOCTOATENbHOH paboThl, BK/IIOYAs COCTOSHHE Y4YEOHBIX ayAUTOPHH, HEOOXOIAMMBIE DEaKTHUBEI,
obopynoBaHue, ydeOHO-METOAMYECKUE MaTepHalbl, MaTepUalbl U OOBEKTHI [JIs IeMOHCTpauH (pe-
3yJbTAThl JJAOOPATOPHBIX U HHCTPYMEHTAJIbHBIX METOJOB HCCIIEAOBAaHHUH 1 AP.);

3.2.9. pa3paboTka 1 BHEApPEHUE HOBBIX TEXHOJIOTHH B 00pa3oBaTesbHbIN IPOLIECC;

3.2.10. paGoTa MO YKOMILIEKTOBAaHUIO IUCUMIUIMH METOJHYECKHMMH MaTepHalaMH CcOorjacHo pabouei
porpaMme Mo AUCUHUILITHHAM;

3.2.11. pa3paboTKa 1 MOAroTOBKA K U3TaHUIO Y4eOHHUKOB, yueOHBIX MOCOOHH, KOHCIIEKTOB JIEKIHH, METO-
QUYECKUX YKa3aHUW U JPYroro METOAMYECKOrOo MaTepHasa B paMKaX AUCIHUIUIMH, 3aKpENJIEHHBIX 3a
Kageapoii;

3.2.12. npoBeneHue y4eOHO-METOJUUECKHX COBEIIAHUH Kadeapsl;
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3.2.13. yuactue B paboTe peaepaibHbIX KOMHCCHHE [0 MPEToJaBaHUIO IUCHUILIMHBIL,
3.2.14. ygacTue B IPOBEJEHAHU FOCYAaPCTBEHHON HTOTOBOH aTTECTALMH 00YHAIOIINXCH.

3.3. B chepe HayuHOIl JeSITEJILHOCTH:

3.3.1. onpeienieHne HAyYHOTO HaNpaBjeHUs Kadeapsl;

3.3.2. mIaHApOBaHKe, OPraHU3aLkis i KOHTPOJIb HaJl BRINOJHEHHEM HAYYHBIX HCCIIC/I0BAHHH;

3.3.3. MOArOTOBKA M MyONMKalKs B IEPHOAMYECKOH IeYaTH pe3yIbTaTOB Hay4YHBIX HCCIIeJOBAHHH;

3.3.4. yuacTe B KOHKypCAaX HAay4YHO-HCCIE0BATEIbCKUX PabOT H OIBITHO-KOHCTPYKTOPCKHX pa3spado-
TOK, KOHKYPCaX HHHOBALIMOHHBIX ITPOEKTOB;

3.3.5. BelleHHe IIAHOBOH M OTYETHOM JOKYMEHTAIMu B chepe HaydHOH paboTEI,

3.3.6. KOHTPONIb Hajl BEJCHHEM IUIAHOBBIX W OTYETHBIX JOKYMEHTOB JIHI[, BBIIOTHSIONMX Ha Kadeape
KBaTH(HUKALHOHHBIE HAyYHbIE PaOOTEHI,

3.3.7. CBOEBpEMEHHOE TPENOCTaBICHHE B HAYYHBINH OTaeN TpeOyeMoil TOKyMEHTAIUHU 10 HAY4HOH pabo-
TE;

3.3.8. mojiep)KaHue ONMEPATHBHOM CBSI3U C PYKOBOJCTBOM HAy4HOIO OTAENA, MPOOIEMHBIMH KOMHCCHS-
MH;

3.3.9. opraHm3anys ¥ NMPOBEIEHHE CTYIEHYECKOH HaydHOH paboThI: MPOBENCHHME 3aCefaHui CTyIeH4e-
CKOT0 Hay4HOTO KPYXKKa; ydacTHe 00y4arolUXcsl B HayUHBIX KOH(EPEHIHsX, BEICTABKAX, KOHKYpCaX,
OJIMMITHANAX, MPOBOAMMBIX YHHUBEPCHTETOM HIIM JIPYTHMH By3aMH;

3.3.10. mOAroTOBKA aCIIUPAHTOB U COUCKATENEH YIEHBIX CTENEHEH;

3.3.11. y4actue B paboTe Mpo6IEMHBIX KOMHECCHH T10 HAYYHBIM HAIpaBleHUsM Kadepsl;

3.3.12. yyacTue B peleH3UPOBaHUM W OIIOHMPOBAHUH MpPH anpodauuu U MyOaMYHOM 3alluTe AUCCepTa-
IIMOHHBIX UCCIIEOBAHUH;

3.3.13. hopMmupoBaHHe U pa3BUTHE HAYYHOH LIKOJBI KaQeapbl;

3.3.14. pa3paboTka ¥ y4acTHE B HHHOBALMOHHAIX [IPOEKTaX yHUBEPCUTETA.

3.4. B cdepe BocnuTaTeILHOI padoThl €O CTYAEHTAMH:

3.4.1. 10 COriacoBaHMIO C YIIPABJIEHHEM 10 BOCIIUTATENBHON paboTe opranu3anus paboTel KypaTopoB;

3.4.2. coneHCTBHE YyYaCTHIO CTYAEHTOB B OOLIECTBEHHOMN JKU3HH YHUBEPCHTETA;

3.4.3. KOHTpOJb HaA coOMOAeHNeM cTyAeHTaMu [1paBiiI BHYTPEHHETO pacnopsijika o0ydaroluxcs npHu
TPOXO’K/ICHHN TUCIUILIHHEI HA Kadenpe;

3.4.4. pa3menenne Ha KaeapanbHbIX CTEHAAX HHQOpMAalKH 0 (OPMHUPOBAHKMH 370POBOTO 00pasa HKu3-
HH;

3.4.5. IpH MPOBEIEHHMH KIHHUYECKHX 3aHSATUH aKUEHTHPOBaTh BHUMAHME CTYIEHTOB Ha COOJIONCHHH
HOPM 3THKHM BO B3aMMOOTHOLICHHSAX C MALIMEHTaMu U nepconanom JIITY;

3.4.6. BOCIIHTaHHE B CTYJEHTaX YyBCTBO FOPAOCTH 3a AOCTH)XEHHS OTEYECTBEHHBIX IIKOJ MEIMLIMHCKOH
H KJIMHUYECKOH HayKH;

3.4.7. noBeieHHEe N0 CTYNEHTOB MH(OPMAaUUK O PONH M JOCTHXKEHHAX Kadeapbl B pPasBHTHH COOTBET-
CTBYIOIEH OTPACIH 3HAHUH ¥ HAIpPaBJICHHs NIPH YTEHUH JIEKIUH ¥ MPOBENCHUH NPAKTHICCKUX 3aH-
THH;

3.4.8. hopMHpOBaHHUE apXUBa JAHHBIX [0 HCTOPHH Kadeapsl, COTPYyAHHKAM Kabeaps;

3.4.9. npoBenenue paboOTHI C BETEpaHaMHU Kageapsl.

3.5. Opranusanus u ocymecTBjeHue paboTel B cdepe BbiCHIEro 06pa3oBaHUs — MOArOTOBKH Ka/l-
poB BbIcuieil KBaJH(GHKAIMH 0 NPOrpaMMaM aCIIMPAHTYPhI H OPAHHATYPbI:
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3.5.1. pyKOBOJCTBO MOATOTOBKOH OpIMHATOPOB ¥ ACIIKPaHTOB;

3.5.2. pa3paboTKa KPUTEPUEB OLEHKU U OCYIIECTBJICHHE KOHTPOJIS HaJ oOecriedeHneM KadecTsa MOAro-
TOBKH CHELIUAIHCTOB;

3.5.3. pa3paboTKa HHANBHAYAIbHBIX YUYEOHBIX IIJIAHOB OPIAHHATOPOB U aCMMPAHTOB;

3.5.4. 3acymMBaHMe OTYETa O BBIONHEHHH y4eOHOro riaHa 1 pa3 B moiroaa OpAMHaTOpaMu ¥ €XKEToA-
HO OTYET O BBINOJHEHUH PabOTHI aCIUPaHTAMH,

3.5.5. paspaboTka y4eOHBIX [UIaHOB, Y4eOHO-TEMAaTHUECKUX I1J1aHOB, paboyuX MpOrpaMM, METOIMYECKHX
PEKOMEHIalliH ISl CITyIIaTeN el UK/IOB MOBBIIIEHN)S KBaT(pUKalkKi | PO(ecCHOHaNBHOM Iepeno-
TOTOBKH CIIEI[UAJIUCTOB;

3.5.6. pa3paboTKa U MPEACTaBICHHE Ha YTBEPXKACHHE PEKTOPY y4eOHO-TIPOU3BOJCTBEHHOIO MjlaHa mpo-
BEJICHUS LIUKJIOB MOBBIIEHHUS KBaTH(UKauu 1 npodeccHoHaIbHON MepenoAroToOBKH Ha ro;

3.6. B chepe coBepuIeHCTBOBAHUA CHCTEMbI FTADAHTHH KavyecTBa:

3.6.1. pa3paboTka, yTBEPKAEHHE, aKTyaIH3aLHs ONOKEHHS 0 Kadeape, A0DKHOCTHBIX HHCTPYKIHH CO-
TPYIHHKOB, HOMEHKJIATYPBI [€Jl B COOTBETCTBHHU C yTBEPXKICHHBIMU CTaHAApPTaMU CHCTEMBI KaueCTBa
KI'MY;

3.6.2. pa3paboTKa U yTBEpXKAEHHE Ha 3acefaHusX kadeapsl nuana paboTsl Kadeapsl B 00J1aCTH Ka4ecTBa;

3.6.3. KOHTPOJIb HaJl BHIOJHEHHEM HHIMBU/YabHBIX [UIAHOB MPEIO/IaBaTeNei, miana paboTsl Kadeaps!
B 00J1aCTH KauecTBa, IIaHa u rpaduka paboTsl yueOHO-BCIIOMOTaTe/IbHOTO MepCoHaa;

3.6.4. aHamu3 U 006CYXkIEHHE UTOrOB TEKYIIEro KOHTPOJIsl H 5K3aMEHALIMOHHON CECCHH;

3.6.5. coBMecTHO ¢ anMuHHcTparueit KTMY paspa6oTka i cOBEpLICHCTBOBAHHE KPHTEPHH OLEHKH pado-
ThI KaeIphI 110 HAIPaBICHUSM JIEATENbHOCTH;

3.6.6. Ha OCHOBE pe3yJbTaTOB aHAIW3a YCIEBAEMOCTH pa3paboTKa M MPOBEJEHHE HEOOXOMUMBIX MEpo-
TIpUATHI, HANPABJIEHHBIX Ha YJydIIEeHHE OpraHu3aluy yu4eOHOro mpolecca ¥ MOBBIIEHHE KaueCTBa
MIOATOTOBKH CIELIHAINCTA;

3.6.7. yuacTHe B KOHKYpCax 110 HarpasieHusm aestensHoct KMV, opranusyeMbiX aIMAHUCTpalieH ¢
LEeJTbIO MTOBBIIEHHS KayecTBa paboThI,

3.6.8. cornacHo rpaduKy U pa3pabOTaHHBIM KPUTEPHSAM OCYIIECTBIIATH IOCTOSHHBIA KOHTPOIIb Hajl Kaye-
CTBOM y4eOHOTO Ipoliecca,

3.6.9. METOAMYECKYIO MOMOIb HAYWHAIOIIMM MpENoAaBaTe/isM B OBIaACHUM NEAaroruyecKuM macrtep-
CTBOM;

3.6.10. KOHTPOITH Hajl MPOXOXKAEHHEM COTPYAHHUKAMH KaeIphl IUKIOB MOBBILIEHHs KBAIHQHKALMH 110
CIIELUATLHOCTH, IICHXOJIOTHH | TIelaroruke He pexe 1 pasa B 3 rona;

3.6.11. opraEu3anys ¥ KOHTPOJIMPOBATh HaJ BEJCHHEM TOKYMEHTAUUU Ka(eapbl COINIacHO YTBEPHKACH-
HOM HOMEHKJIaType Jen Ka(eapsr;

3.6.12. co3gaHue ONTHMANBHBIX YCIIOBHH M y4acTHEe B OPraHM3yeMBIX aJMHHHUCTpalHed BHYTPEHHHX
ayJIHUTax CHCTEMBI KauecTBa I10/1pa3Ie/IeHHiA;

3.6.13. KOHTPOJIb M OCYIIECTBICHHE HEOOXOIMMBIX MEPONPHUATHH MO OXpaHe TPyAa M IOXKapHOH Oe3-
OMacHOCTH Ha Kadepe ¢ uelbio obecneyerns Ge3onacHocTH paboThl B yueOHbIX, HayUHBIX IOMELIE-
HUSIX Kadeapsl, MOMHOIO HCKJIIOYEHHs MPOM3BOJACTBEHHOTO TpaBMaTH3Ma M npogsaboneBanuii co-
TPYAHHUKOB;

3.6.14. yuacTne B paspabotke crparerus pasputus KIMYVY u peanusauuy MEpONpHSTHH CTPATErHH pas-
BUTHS.

3.7. B pamkax npodopHeHTAlHOHHOH paboThbI
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3.7.1. B COOTBETCTBHH C ILIAHOM, pa3pabOTAHHBIM OTAEIEHHEM JOBY30BCKOrO 00pa3oBaHHMsl, IPOBEICHUE
BCTpeY ¢ a0MUTYPUEHTAMH U X POJUTENSAMH,

3.7.2. B COOTBETCTBUH C ILIAHOM, pa3paboTaHHBIM OTAEJIEHHEM [OBY30BCKOTrO 0Opa3oBaHMsA, y4acTHE B
«JTue otkpeIThix aepeit KIMVY», «Spmapke 6yxymux npodeccuii» u ap.

3.7.3. COBMECTHO € yIpaBJIEHMEM II0 BOCIIHTATENLHOM paboTe, OTAENCHHEM JOBY30BCKOro 00pa3oBaHHs
yyacTHe B KyJIbTypPHO—MACCOBBIX MEDOIPHUSTHSX, MPOBOAMMBIX s yaydienus umumxka KIMY u
IPUBJICYEHUS] aOUTYPHEHTOB;

3.7.4. mo 1utaHy OTHENEHHs JOBY30BCKOTO oOpa3oBaHHA IMOArOTOBKA PENAKIIHOHHBIX MaTepHaJIOB Ui
CMM no nponaranze npodeccuu Bpaya, mossimenus uMuka KIMVY.

IV. TIEPEYEHB JIOKYMEHTOB, 3AITMICEN U JIAHHBIX I10 KAYECTBY

4.1. Homenxnatypa Jei;

4.2. TTonoxenue o kadenpe;

4.3, TTonmuruka u Llenu (nax) B o6nacty kauecTBa Kadeapel;

4.4. JTomKHOCTHBIE MHCTPYKIMH MepcoHana (¢ pasznenoM 06 0053aHHOCTAX B 001aCTH Ka4yecTsa);

4.5, JIOKyMEHTBI 10 IUIAHUPOBAHHIO AEATEIBHOCTH MOJPA3/ICICHNUs, IEpeYeHh HOPMATHBHON U TEXHUYE-
CKOM JOKYMEHTAIlMH M COOCTBEHHO NOKyMEHTallWs, NepeueHb BUJIOB 3allMCEl M JaHHBIX M0 KavecCTBY
NoJpa3zieNieHus 1 COOCTBEHHO 3alMCH U JIaHHEIE.

4.5.1. Obmas xadenpanbHas JOKyMEHTALMA:

* Brmucka u3 (erepanbHOro rocyIapcTBEHHOr0 00pa3oBaTeNbHOIO CTaHAapTa, KBalu(HKalHOH-
HOM XapaKTEepPUCTUKH CIIELHAIIHICTA;

» TIpuka3ssl, yKa3aHus pyKOBOJCTBA YHHBEPCHTETa M0 paboTe Kadeapsr;

* Pemenus Y4EHBIX COBETOB yHHBEpCHTETa, (akyibTeTa o pabore Kadeapsl, CIpaBKH O BHINOM-
HEHUH PELICHUH BBILECTOSIMX OPraHoB;

*  Cnrcok mpodeccopcKo-MpenoaBaTelbckoro cocTaBa (IUTaTHBIX COTPYIHHKOB, COBMECTHTENEH 1
C MOYacoBOM OMJIaTOH), yueOHO-BCIIOMOIaTEIbHOrO COCTABa;

* MuauBuayaibHbIE [UIAHBL M OTYETH IpenoasaTeneii o yuebHo-MeToqu4ecKo paboTe;

» ['omoBbIE IUIAHBL M OTYETHI [0 yueOHO-MeToAuYecKo# paboTe kadenpsr,

* JIaTHIeTHHE IUTAaHBI U OTYETHI 110 paboTe Kadenpsl;

» KaneHnapHblil IJ1aH METOJMYECKHX COBEINAHHUI U 3aceaHui Kadenpsr;

» TIpoTOKOJbI METOJHYECKHX COBElLIaHUH U 3acefaHui Kadeapsr,

* Kypuan oGecneyeHHOCTH y4eOHOro mporecca ydeOHHKaMH, yJeOHBIMH MOCOOMSIMH, TEXHHYE-
CKHMH CpeJICTBaMH 00yUueHHs U KOHTPOJIS 3HAHUM;

* JIOKYMEHTBI 110 TpaXKIaHCKOH 000pOHE.

4.5.2. lokymenrauus no yue6so# pabore:
» JloKyMeHTaLus MO TeKyLeH 1 HTOrOBOH yCIIEBAEMOCTH CTYICHTOB;
* XypHan nocemnaeMocTH JeKIui (3a 5 ner),
» OKypnan yyera yueOHO# paboThl cTy1eHTOB (3a 5 seT);
* )KypHan peructpauu oTpaboTKH MPONYLIEHHBIX 3aHATHH (3a 5 JIET);
*  DK3aMeHaLHOHHBIH XKypHAI,
» JIoKyMEHTalus 10 Y4eTy MeJaroruueckoil paboTel IpernoaaBaTesiei;
» )KypHan KOHTPOJIBHBIX ITOCEIIeHH 3aHATH 3aBeMyONuM KadenpoH;
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* )KypHan B3aMMOIIOCELICHUH JTEKIHH U NPAKTHIECKHX 3aHATUH IIPENONIaBaTENSAMA;
» JInan yyeGHOTroO mpolecca,

»  KanenjapHelii ¥ TEMaTHUECKHIi IIJIAHBI JICKIIUH;

» KajeHaapHO-TeMaTHYECKHe MIaHB-rpaduky 1ab0paTopHBIX 3aHITHH];

» PacnucaHue IPaKTHUYECKUX 3aHATHH.

4.5.3. JlokyMeHTaIHs 0 METOANYECKOH paboTe:
» Tunosas nporpamma 1o JUCHHUIUIHHE (KypCy);
» PaGouas yuebHAs mporpaMma no aucuumne (kypey), yreepxaensas LIKMC;
* Paspa6otannble Kadeapoit IporpamMMsl KypcoB 10 BEIOOpY, YTBEPIKACHHBIE LIKMC;
*  YuyeGHO-METOIHUYECKHE MaTepHaIbl, pa3paboTaHHble Ha Kadeape;
»  MeToauuecKHe yKa3aHUs AJIs CTYAEHTOB;
=  MeroauyecKre yKa3aHus AJs NpernoaaBaTenen,
*  VyebHbIe 10COOU U NPAKTUKYMBI IJIs CTYICHTOB;
= Te3uchl JEKIHIA;
» TecTOBBIE 3aJaHHS, CUTYALHOHHEIE 3a1a4H;
»  Dx3aMeHallMOHHbIE OUIIETHL.

4.5.4. loxymenranus no HHUP:
» TomOBBIE IUIAH M OTUET 110 Hay4HO# paboTe kadenpsl (3a MOCIEIHUE S JIET),
» [laTuneTHHE MJIaH U OTYET 10 Hay4dHOH paboTe xadenpsl;
*  JIOKYMEHTHI IO BHEIPEHHIO PE3yIbTATOB HAYYHBIX HCCIEI0BAHUMN Kaeaps! B IPAKTHKY;
»  CHucoK myOauKaImii COTPYAHUKOB Kadenpsl;
» Kcepoxonuu crareii, cOOpHUKH KOH(epeHLuii;
» Komnuu aBTOPCKUX CBUAETENBCTB, TATEHTOB, JIMIICH3UH;
»  Konuu J0KYMEHTOB NOATBEPKACHHS IPUCYKACHHBIX [PAHTOB, IPEMHUI;
» JloroBop 0 Hay4HOM COTPYIHHYECTBE;
* PerucTpanroHHbIE KapThl (KadeapanbHble U HHAMBHIyaTbHbIC);
* MudopmannoHHble KapTsl (kadenpanpHbie 1 HHIXBUIYAIbHBIE);
» Bpmucku u3 3acenanus LIIIK u ITIK 06 yTBepKAeHUH TEM aclIMPAHTOB M COUCKATENIEH;
» [InaHsl 4 CTATh¥ ACIIUPAHTOB M COMCKATENIEN;
*  VuauBHayaTbHBIE [1JIaHBI ACIIMPAHTOB;
* IpoTOKOJBI aTTECTALMH aCITHPaHTOB;
» Tonosoii mian u otuet no padbore CHK xadenpsr;
»  CHHCOK CTYJEHTOB, 3aHUMAIOIIUXCsI Hay4HOH paboToli Ha Kadepe.

4.5.5. JlokyMeHTAIHUS 110 TIOBBINIEHAIO KBATM(UKALMK COTPYAHUKOB!
» JlepeyeHs IUKIIOB MOBBIIEHNAS KBaIH(UKAIMK IperoaBaTenell kadeapsl 3a 3 roza;
» [Inan noBbIIEHHs KBaTM(uUKAIUMK Mpenogasareneit kadeapsl 3a 3 roaa;
4.6. Ilepeuenn o6opynOBaHHUS.
4.7. CBemenus o peMOHTax 000pyI0OBaHHS, €0 POBEPKaX.
4.8. PesynpTathl BHYTpeHHHX H BHemHUX ayauToB CMK, npoBeAeHHBIX B NOAPA3AEICHHH, U BBIMOIHE-
HMS KOPPEKTHPYIOIIUX M IPEAYNPEXKIAIOUIMX ACHCTBUH.
4.9 Pe3y/bTaThl IPOBEPOK COCTOSHHUS TOMELICHHA M COOTBETCTBYIOMIEro 06opyaoBanus (Tabenb OCHa-
mieHus kabenapsl).
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V. BBAMUMOOTHOILIEHWS. CBA3U.

HammenoBanue
NoJpas/ieleHus U/Hin
JOJIKHOCTHBIE JTHIIA

[Tonyuyenune

HDCHOCTaBJTCHHe

A. BHemHue opraHu3anuu:

KHUTY;

Jluniomel, KypcoBsle pabOoThI, KaHIH1aT-

Penensun, oT35IBEL OT-

XMMHUYECKHH HHCTUTYT CKHE U JIOKTOPCKHE JHCCepTaluy, OT4eThl | 4yeThl 0 HUP
uM. bytneposa KOV o HUP
HODX um. A.E.ApGy30Ba;
KHUNUOM
b. JTo/xHOCTHEIE JIMIIA M NOApAa3/Ie/ICHNS OpraHu3alkuu:
Bbyxranrtepus CnpaBky, 3ampocs! Tabens

Otnen xkagpos

Komnuu npukasos o npueme ua pa6oty, 06
YBOJIbHEHHH, O TIEpEMELIEHUH, O IIPeJIo-
CTaBJIEHUH OTIYCKOB. KoNmuu TpynoBEIX
kHIKeK. CripaBku.

3asiBKH Ha pabodux u
ciyxaumx. I'paguxu
oTnyckoB. [lonoxenue
o kadenpe. omKHOCT-
HbIe HHCTpYyKIuu. [To-
SACHUTEIbHBIE 3aITMCKU
OT HapyIlUMUTENeH Tpy-
JIOBOM JHCLHUIIIAHEL

Hayunsrit otnen

CrnipaBkwu, xomuu npukasos no HUP,
3aMpPOCHI

ITnausr no HUP. Otye-
TeI IO HUP

YueOHO-MeToIU9eCKOe YIpaB-
NieHne

CripaBKH, KOIIUHM NIPUKA30B 110 y4eOHOM
paboTe, 3anpockl, LITATHOE PaCIHCAHHE,
pacrucaHue y4eOHBIX 3aHATHH

IIpennoxenus no co-
CTaBJICHUIO LITATHOTO
pacnucanus, yueOHOTo
pacnucanusi. OT4eTH 0
pabore.

JlexaHaThl

3anpockl IO YCIIEBaeMOCTH, KOIIUH IIPHU-
Ka30B, CITUCKHU CTYICHTOB

YueOHbBIE BEIOMOCTH,
oT4eTHl 00 ycreBaemo-
CTH CTYAEHTOB, (haiin
CVYB], peittunrosas
OLIEHKA YCIIEBAEMOCTH
CTY/IEHTOB.

[T1aHOBO-3KOHOMHYECKH I oTacn

OT4eTsl 0 MEXAYTOPOIHBIM TelehoHaMm,
TIOINIUCAHHBIE JOTOBOPBI

JloroBopsl

AXY Xo03sHCTBEHHBIE CPEICTBA, PEMOHT 3asBKH Ha PEMOHT, XO-
351HCTBEHHBIE cpeacTsa
Tunorpadus Orneuarannas Metonudeckas mutepatypa | [loaroTosieHHsIH MaTe-
pHa ISt IeYaTH
00 Meroauueckyio nutepatypy, pacnucanue | [liansl 3aHsTuii, Kyp-
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3aHSATHH, CIIUCKH TPy

HaJIbl YCIIEBACMOCTH

Hayunas 6ubauorexa

Kcepokonuu Hay4HBIX cTaTeit

3asgBKH Ha HAY4HYIO JIH-
Tepatypy

FOpuauueckuit otoen

3anpockl, KOHCYIbTa-
005051

Otnen kayecTra

PeHTHHTH, pe3ynbTaThl aHKETHPOBAHUS,
TJIAHBl ¥ OTYETHI 110 BHYTPEHHUM ayIuTaM

Otuer no kadenpe.
CVYB/l. Pelituaropas
OLIEHKA eSTEeITbHOCTH
kadenpsi u II1C, mia-
HbI B 00/1aCTH Ka4yecTBa.
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