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MHUHHCTEPCTBO 3IpaBOOXPAHCHHUS PO

®I'BOY BO Kaszauckuit TMY Munszapasa Poccun

[TonoKeHHE O CTPYKTYPHOM MMOAPA3JENICHAH

Kadenpa 0OTOPHHOIAPUHIOJIOT HH

1. OBLIME ITOJIOXEHUA

1.1. Kadesmpa OTOPHHOIAPHHIOIOTHH SBIACTCA CTPYKTYPHBIM MOJpa3CICHUEM KI'MYVY, Haxoaurcs B
cOCTAaBe MeIHaTpuuecKoro GhakyipTera.

1.2. B cBoeii mesteabHOCTH Kadenpa pyKOBOACTBYETCA Konctutyrueir PO, penepanbHbM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasosanuy B Poccuiickoii denepaliuy, a TaroKe Ycrasom KI'MY,
craggaprom CMK KI'MY, HacTOAImmM TTosoJeHHeM, JOKATBHBIMU aKTaMH, ACHCTBYIOIMMH B
VHUBEPCHTETE, PEIICHUAMM Vyeporo coseta KI'MY, mpukasaM# H paclopsiKEHHSMH PEeKTOpa
KI'MY, SBISIOIEMECS 00513aTebHBIME U HCIIOTHEHHA xagenpo.

1.3. Kadenpa, sBIASCH CTPYKTYPHBIM TONpa3/eNieHheM TOCYIapCTBEHHOTO 00pazoBaTebHOIO
y4pexIeHHS — BBICIIETO y4eGHOro 3aBeICHHs KI'MY, He MUMEET CTaTyca IOpUIHYECKOro JIHIA.

1.4. Kapempa mnomuyuHsAeTcs peKkTopy, TO HATIPABJIEHHUSM  JEATENbHOCTH  NMPOPEKTOPaM,
HETOCPECTBEHHO — AeKaHy NEIUaTPUHECKOro ¢akymnbTeTa.

1.5. Mecronaxoxnenue kadenpsl: Tarapcras, T. Kasaub, yi1. MaBmoToBa, 2.

1.6. Ha NO/IKHOCTH 3aBefyioLlero Kajenpow u3bupaeTcs JIMLO, WMEIOIIEe BBICIIEE o0pa3oBaHue,
yugHyI0 CTelleHb M y48HOE 3BaHHMe, CTaX Hay4HO-TIearorHueckoi paboThl WM [IPAaKTUYECKOH
NesTeNHHOCTH He MeHee 5 JIeT.

1.7. TlnanupoBaHWE OCATEIBHOCTH kagenpsl, OOCTyXHBaHUE €r0 Q)HHchoao-xosﬂﬁcmeHHoﬁ
NEeATENEHOCTH, YTBEPKIACHUE CMETHBIX KAIpKyJIALMHA HA OKA3pIBACMBIC TUIATHBIC yCIyTH, IpHeM H
YBOJILHEHHE COTPYAHMKOB M T.IL. OCYIIECTBIISIOT COOTBETCTBYIOLME OTACIBL M cryxObl
Vuusepcutera. s BeACHHUA XO3SHCTBEHHON HesTeabHOCTH 32 Kadenpo# mo mpukasy pekTopa
3aKPETUISIOTCS ONpPEEICHHBIE TTOMCIICHUA. [lomans 3aKperseMblX MOMEIEHHH ONpeaeaeTes
Ha OCHOBAHHY TEXHHYECKHX ACIIOPTOB 3aHHH.

1.8. TlpemonmaBaTtenu, [ODKHOCTHBIC JIHIA, BLITIONHSIOME  IMUHHCTPATHBHO-XO3THCTBEHHBIC
)YHKLMH, a TAKKE JPyrue paGoTHHKA Kadenpsl OCYLIECTBIIAIOT CBOIO JIeSTeNbHOCTh Ha OCHOBAHHH
3aKTIOYEHHBIX ¢ HUMH TPYIOBBIX NOTOBOPOB (xonTpakToB). Bee paGOTHUKH Kaherps! ABIAIOTCA
paboraikamu KI'MY.

1.9. Kadenpa opraHusyeTcs H JTHKBAAUPYETCA IO CNEYIOLIUM OCHOBAHUAM!

- 110 PEelIEHHIO YUEHOr0 COBETa, IPAKA3OM PEKTOpa KI'MYVY;
- B MHBIX CITy4asX, IPeayCMOTPEHHBIX JIeHCTBYIOIIMM 3aKOHOATEILCTBOM.
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MununcrepcTo 31paBooxpanenus PO

OI'BOY BO Kazauckuit 'MY Munzapasa Poccuu

[TonosxeHue 0 CTPYKTYPHOM IOJpPa3JeICHHH

Kadenpa oTopiHHOIapHHIOJIOTHH

II. OCHOBHBIE 3ATAYN

Kadenpa xak nogpaznenesne KI'MY ocyiecTsisieT CBOKO AESTEIbHOCTD MO CIEAYIOUIMM Harpaslie-

HHSM:

2.]1. opraHU3aUMOHHO-aIMHHUCTPATHBHAS paboTa;

2.2. opraHuM3allds W OCYyIIECTBIeHHE y4eOHOro mpouecca U y4yeOHO-METOOMYECKOH paboThl B pamKax
BhICLIEr0 0Opa30BaHus [0 MpOrpaMMaM CIelHaTHTeTa

2.3. opraHu3auys U OCYIIECTBICHHE HAYYHOU JeSTEeTbHOCTH;

2.4, opraHM3anys ¥ OCYIIECTBJICHHE JiedeOHOoM paboThl, B TOM YHCJIe B paMKax ITOMOILM OpraHaM 3pa-
BOOXpaHEHHS,

2.5. BocniuTaTeNnbHas paboTa co CTyACHTaMH;

2.6. opraHm3alms ¥ ocyuiecTBiIeHre paboThl B cdepe Boicuiero o0pa3oBaHus Mo MporpaMmam acrupas-
TYpBI i OPAMHATYPHI, IO JOTIOJHUTENBHBIM MPO(GECCHOHATBHBIM TPOrpaMMaM;

2.7. COBEpLIEHCTBOBAHHE CHCTEMBI TAPAaHTHH KaueCTBa 110 HaINPaBJICHUSIM JEATENbHOCTH Kadeaphl;

2.8. npodopuenTanuonHas pabora.

11l ®YHKLIMH

3.1. B cepe opraHnzaHOHHO-aAMHHHCTPATHBHON paboThI:

3.1.1. yuactue B moabope u kommiaekrosanuu mratos [1T1C u YBII;

3.1.2. pauuoHanbHOE pacnpeneneHie 0043aHHOCTER MEXIY COTPYIHUKAMH;

3.1.3. KOHTPOJIb Hax COOMIOCHUEM IpaBUJI MOXKapHOH 0€30I1aCHOCTH ¥ OXPaHBI TPyJAa, paBHJl BHYTPEH-
HETO TPYAOBOIO Pacropska YHHBEPCHTETa, COOJIIOICHHEM aKaAeMHYeCKHX MpaB 00yJaromuxcs Ha
TeppuTOpUH 6a3bl Kadheaphl, MaTepUATbHBIMH YCIOBHAMHU OCYIIECTBIEHHS Y4eOHOro mpouecca;

3.1.4. BemonHenue peieHuit Yuensix cosetoB KI'MV u ¢akynerera, peKTOPCKOro COBEINAHMS, paco-
psKeHUH TPOPEKTOPOB MO HANPABJIEHHSIM JESTEIbHOCTH;

3.1.5. mpoBeneHue coBelanuii Kadeaphl ¢ NEPUOANYHOCTELIO HE MeHee | pa3a B MecCsIl;

3.1.6. mOAroTOBKA €XEroAHOr0 OTYETA 3a KaJeHIapPHBIH IO/l B COOTBETCTBHH C IIOJIOKEHHEM O PEHTHHIO-
BO OLIEHKE JIEATENBHOCTH Kadeap;

3.1.7. moaroroBka otyera KadeApsl 0 pe3ynpTaTaM S-j1eTHel padoTsl;

3.1.8. coneiicTBre paboTe KOMUCCHH YHHBEPCHUTETA I10 IPOBEPKE ACATEALHOCTH Kadeapsl,

3.1.9. cobmonenue pekoMen10BaHHbIX yeTaBoM KI'MY HOpM ro1oBoii Harpy3ku COTpYAHHKOB Kadeapb;

3.1.10. yyacTue B MpOEKTHPOBAaHUH U pazpaboTke 0Opa30BaTeIbHbIX IPOrpamMM, y4EOHBIX IIIaHOB;

3.1.11. xoopauHamms paboT ¢ Apyrumu KadeapaMu ¥ HayYHBIMH MOAPA3/IEIEHUIMH YHHBEPCUTETA,

3.1.12. oprau3anus ¥ NMOAAEPXKAHUE B HAUISKAIIEM COCTOSTHHH HOKYMEHTO000pOTa B COOTBETCTBHH C

YTBEP)KACHHBIMH CTaHIaPTaAMH MEHEDKMEHTA KayecTBa.
3.1.13. yyacTtue B pa3pabOTKe U peaiu3aliy MEPONIPUITUH CTPaTErui Pa3sBUTHS YHUBEPCHTETA.

3.2.B cepe opranu3andu U OCyIeCTBIEHH A y4eGHOro npouecca H y4edH0-MeToAMYecKoi paboTbl
B paMKax BbICIIero 00pa3oBaHHs:

3.2.1. nnaHMpOBaHHE, OpPraHU3alMs U KOHTPOJb Haj y4eOHOH, y4eOHO-MeTOau4ecKoH paboToi;

3.2.2. BBIIOJHEHHE BCEX BHAOB Y4eOHBIX 3aHATUH (CeMHHAaphbl, JJAOOPATOPHBIC 3aHATHA, KIMHHYCCKHE
3aHATHSA, JIEKLIUH U T.1.);

3.2.3. yuacTue B MPOBEAEHUHU Y4eOHOH U MPOM3BOACTBEHHON NMPAKTHKH;

3.2.4. mpoBeaeHHE MPOMEKYTOUHON aTTeCTalMK 00yJarOIIMXCs;
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MuHuCcTEpCTBO 31paBooXpaHeHus PO

®I'BOY BO Kazanckuit [MY Munsapasa Poccuu

[TonoxeHue 0 CTPYKTYPHOM MOAPa3ACICHUH

Kadenpa oTopuHOIapUHIOJIOTHH

3.2.5. yuactue B pOPMUPOBAHUY pacIHcaHHs y4eOHBIX 3aHATHH;

3.2.6. dhopmupoBaHUE paclUCaHUS IS POBEAEHHS TPOMEKYTOUHOM aTTeCTallUK;

3.2.7. paspaboTka pabouMx MPOrpamm IO AMCLHUIUIMHAM, 3aKpelIeHHbIM 3a KadeapoH, Ha OCHOBaHHH
®I'0OCa 1o crnenuanbHOCTH, TUIIOBOM paGoueli mporpamMmel. CorlacoBaHue H yTBEpXKASHHE paboumx
IIpOrpaMm;

3.2.8. KOHTpOJb HaJl MaTepPUAIbHO-TEXHHYECKHM OOECIeyeHHEM ayIMTOPHBIX 3aHATHH U ayJIHTOPHOH
CaMOCTOSATENbHOM paboThl, BKIIOYAs COCTOSHHE y4eOHBIX ayIUTOpHH, HEOOXOQMMBIE pPEaKTUBBI,
06opyoBanKe, yueGHO-METOANYECKHE MATEPHAIbl, MATEPHAIIB H 00BEKTBI I AEMOHCTpaLmy (r1a-
LIMEHT, Pe3yIbTATEI TaG0PAaTOPHBIX H HHCTPYMEHTATBHBIX METOIOB UCC/IEN0BAHUMA 1 1P.);

3.2.9. paspa6oTka ¥ BHEPEHHE HOBBIX TEXHOJIOTHH B 00pa3soBaTeIbHBIH NPOLIECE;

3.2.10.pa60Ta MO YKOMIUIEKTOBAHHMIO MMCUMIUIAH METOJIMYECKMMM MAaTepHalaMH COTJIACHO padodeH
IporpamMme M0 JUCLHUTIIHHAM;

3.2.11. pazpaboTka ¥ MOATOTOBKA K H3JaHHIO YYEOHUKOB, y4eGHBIX MOCOOUH, KOHCIIEKTOB JIEKLNH, METO-
JIMYECKMX yKa3aHul ¥ JPYroro MeToAH4YecKOro MaTepHaia B pamKaxX JUCLHMILIMH, 3aKpEIUIEHHBIX 3a
Kadenpoi;

3.2.12. nposeneHue y4eOHO-METOAMYECKIX COBEIaHul Kaenpsr;

3.2.13. yuacrtue B paboTe deaepabHbIX KOMUCCHH 110 MPEenolaBaHHIO AUCLHILTHHEIL,

3.2.14. yuyactue B MPOBEEHHH [OCY1apCTBEHHON HTOTOBOM aTTECTALUK 00yHAIOIUXCS.

3.3. B cdepe HayuHOI 1eATEILHOCTH:

3.3.1. onpezesneHne HAyYHOTO HAMpaBlIeHus Kadeaps;

3.3.2. [UIaHKHPOBAHHeE, OPTAHK3AIMS U KOHTPOJIb Ha/l BHINOIHEHHEM HayYHBIX HCCIIEIOBAHHH;

3.3.3. OArOTOBKA ¥ MyO/IHKALMS B IEPHOAMYECKOH NIedaT pe3y IbTaTOB HayqHBIX HCCIICI0BaHHIH;

3.3.4. ysacTHe B KOHKYpCaX Hay4HO-HCCIENOBATENbCKUX PAabOT M ONBITHO-KOHCTPYKTOPCKHX paspabo-
TOK, KOHKYPCaX HHHOBALMOHHBIX IIPOEKTOB;

3.3.5. BelleHMe [UTaHOBOM ¥ OTYETHOMN JIOKYMEHTAMHU B chepe Hay4HOH paboTI;

3.3.6. KOHTPOJIb HaJ BEJCHHEM IUIAHOBBIX M OTYETHBIX JOKYMEHTOB JIMLI, BBIIOJHSIONIMX Ha Kadeape
KBaTH(GHUKALHOHHBIE HAay4YHBIE PabOThI;

3.3.7. CBOEBpEMEHHOE IPeIOCTABICHHE B HAayUHBIH OT/Aes TpeOyeMol TOKYMEHTALHH [0 HayqHOH pabo-
T€;

3.3.8. mojnepxaHue ONEpaTHBHOM CBA3M C PYKOBOJACTBOM HAy4HOro OTAC/a, npoOIeMHBIMH KOMHCCHSI-
MH;

3.3.9. opraHu3alus ¥ MPOBEJICHUE CTYJEHYECKOH HAy4yHOW paboTEHI: MPOBEACHHE 3acelaHuil CTyaeHYe-
CKOTO0 HAy4HOTO KpYXKKa; Y4acTHe CTYJEHTOB B HAyYHBIX KOH(EPEHIMAX, BBICTABKaX, KOHKypCax,
OJNIUMIIHA/AX, MPOBOJAUMBIX YHHBEPCUTETOM HIIM NPYTHMHU By3aMH,

3.3.10. MOArOTOBKA aCMPAHTOB U COMCKaTeNel yUEHBIX CTENEHEH;

3.3.11. yuacTue B paboTte mpobIeMHBIX KOMHCCHH MO HayYHBIM HalpaBJIeHUIM Kadeapsl;

3.3.12. yuacTHe B PEIEH3MPOBAHHMK ¥ OINIOHHPOBAHHH TPU anpobauuu U MyOIHYHOH 3aluTe AuccepTa-
LIMOHHBIX UCCIIeI0BAHHH;

3.3.13. bopMHpOBaHKE ¥ Pa3BUTHE HAYYHOH IIKOJIBI KadeapbL;

3.3.14. pa3paboTKa ¥ y4yacTHe B MHHOBAUMOHHBIX IIPOCKTAaX YHHBEPCUTETA.

3.4. B cepe opraHusaumy ¥ OCyIIeCTB/IeHHs JeueOHOi paboThl, B TOM YHC/Ie B paMKaX MOMOIIH
opraHaM 3paB0oOXpaHeHUsI:
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®I'BOY BO Kazanckuit MY Munsapasa Poccun
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3.4.1. npoBeneHue j1e4eOHO-KOHCYIFTATUBHOMN U MpodunakTHyeckoi paboTel Ha KIMHHYECKOH Dase;

3.4.2. BHenpenue pesynbratoB HUP B 31paBooxpanenue;

3.4.3. yuacTHe B OKa3aHHH BBHICOKOTEXHOJIOTHYHOM MEIMIIMHCKOM MOMOIIM Ha KIMHHYECKHX 0a3ax;

3.4.4. yaactue B paspaboTke ¥ BHenpeHHH B npakTHKy JIIIY HOBBIX TEXHOJIOTHM AHArHOCTHUKH H J€ue-
HUS;

3.4.5. yqacTie B COBMECTHBIX MEPONpPHUATHSIX Kadeapel ¢ OpraHamMu 3ApaBOOXPaHEHHMS: OpraHM3alus
HAy4HO-TIPAKTHYECKHMX LEHTPOB, HAYYHBIX OOLIECTB IO COOTBETCTBYIOUIMM MPOQUIISIM, OKa3aHHE Jie-
4yeOHO-KOHCYIBTATUBHOM TIOMOIIU YYPEKIECHHAM 3APaBOOXPAHEHHS, y4acTHe B KOMHMCCHAX IO aTTe-
CTALMHM Bpauei, KIMHUYECKHX, CyAeOHO-MEeULMHCKHX, TaTOIOT0aHATOMUYECKUX KOH(EPCHINAX;

3.4.6. npoBeieHHE KIMHUYECKHX HCIIBITAHHIH;

3.4.7. caHUTApHO-NIPOCBETHTENbCKass paboTa (YTEHHE JEKUMH HACeJICHUIO, BBICTYIUICHHE B I€YaTH, IO
TEJIEBUICHUIO U IIp.);

3.4.8. KOHTPO/Ib HAJ CBOEBPEMEHHBIM MPOXOXIEHHEM COTPYIHHKAaMH Kapeapbl MPOGUIAKTHUECKHX
ocMoTpoB ((irooporpadust, IUCIaHCEPU3ALIMs);

3.4.9.yyactve B JucrnaHcepusauuu cotpyaHukoB KI'MY, opraHusyeMoH OTIAENOM yuebHO-
MPOU3BOICTBEHHOM MPAKTHKU U KJIMHUYECKOH paboThl, B KaUeCTBE CIIELHATMCTOB;

3.4.10. ygacTue B HAYYHO-IIPAKTHYECKUX MEAULHHCKHUX 00LIECTBAX;

3.4.11. opranusanus y4era KIMHUYECKHX KOHCYIbTAlKH, BpaueOHbIX MaHHUIYJISALMH, HCCIEeIOBaHUM TPO-
BOJMMBIX COTPYIHUKaMH Kaeapsl.

3.5. B chepe BocniuTaTEIbHOI paboThI €O CTYAEHTAMMU:

3.5.1. 10 COTTIACOBAHMIO C YIIPABIEHHEM IO BOCIIUTATENLHON paboTe OpraHu3auus paboTel KypaTOpoB;

3.5.2. coneicTBHE YYaCTHIO CTYIEHTOB B OOIIECTBEHHOM XU3HH YHHUBEPCUTETA;

3.5.3. KOHTPOJIb Haj COOJIIOZCHHEM CTYIEHTaMHM NPAaBHII BHYTPEHHEro pacropAiKa NMpH MPOXOXKACHUH
IOUCLMIUTAHBI Ha Kadepe;

3.5.4. pasmelnenre Ha kadeIpalbHBIX CTeHIaX HHpopMaluu O (OPMUPOBAHKH 310POBOTO obpasza xkus3-
HH;

3.5.5. npu MpOBENSHUH KIMHMYECKHMX 3aHATHH aKUEHTHPOBaTh BHMUMAHHE CTY[ICHTOB Ha cobmoaeHuu
HOPM 3THKH BO B3aMMOOTHOIICHMSX C ManueRTaMy i nepconanom JIITY;

3.5.6. BOCTIUTAHME B CTYAEHTAX YYBCTBO FOPHOCTH 32 JOCTHIKEHHS OTEUECTBEHHBIX LIKOI MEIHIMHCKOMN
1 KIMHUYECKOH HayKH,

3.5.7. noBeleHHe 10 CTYJEHTOB HH(POPMALMK O POTH M JOCTHXEHHAX Kadeapel B Pa3BUTHH COOTBET-
CTBYIOLIEH OTpAc/iy 3HAHMI ¥ HAIPaBICHUs IPU YTEHUH JNEKIIMH U NPOBEICHUH NPAKTHICCKUX 3aHs-
THH;

3.5.8. (hopMHpOBAHUE APXHBA JAHHBIX 110 HCTOPHH Kahenpsl, COTPyAHUKAM Kadeapbl;

3.5.9. mposeieHue paGoTHI ¢ BeTepaHaMu Kaepsl;

3.6. Opranmsanus u ocymecTsjeHne paGoTsl B cdepe BhICIEro 00pa3oBaHus MO MPOrpamMmam ac-
MHPAHTYPbI K OPAHHATYPHI, 110 A0NOJHUTEILHBIM NPO(ecCHOHATLHBIM MPOrpaMMam:

3.6.1. pyKOBOJCTBO NOJrOTOBKOM OPIMHATOPOB H aCITMPAHTOB;

3.6.2. pa3paboTKa KpUTEPHEB OLIEHKH U OCYLIECTBIECHUE KOHTPOJA Hal obecreueHueM KadecTBa MOAro-
TOBKH CIICLIHAITHCTOB;

3.6.3. paspaboTka HHIUBHIyaTbHBIX Y4eOHbIX MJIaHOB OPIMHATOPOB M aCIUPAHTOB;

3.6.4. eXeKBapTATLHO 3aCiylIIHBAHWE OTYETA O BHINOJHEHHH Y4eOHOro IiaHa |1 pa3 B nojirojaa OpaHHa-
TOpPaMHM U €KErOIHO OTHET O BBITNOJHEHHH pabOThI aCIIHPaHTaMHK;
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3.6.5. pa3paboTka y4eOHBIX [UIAHOB, Y4eOHO-TeMAaTHYECKUX IUIaHOB, pa004UX NMPOrpamMM, METOAUIECKUX
PEKOMEHIAIMK JUIS CITyHIATeNIel [IMKIIOB MOBBILICHUS KBATH(UKALMH H TPODECCHOHAIBHON MEPEno-
FOTOBKH CIIELIMATHCTOB;

3.6.6. pa3paboTKa H IPENCTaBICHHE HAa YTBEP)KACHUE PEKTOPY y4eOHO-NPOM3BOJACTBEHHOrO IIaHa Mpo-
BEJEHHS IUKJIOB MTOBHIMIEHHS KBaTuGUKaluK 1 pohecCHOHATLHOM NEPENIOArOTOBKY Ha rol.

3.7. B cepe coBepmieHCTBOBAHUSA CHCTEMBI FAPDAHTHH KA4YeCTBa:

3.7.1. pa3paboTKa, yTBEpXKAEHHE, aKTYATH3ALHs TTOJIOKEHUS 0 Kadeape, N0HKHOCTHBIX HHCTPYKIHHA CO-
TPYAHUKOB, HOMEHKJIATYPHI JIe]l B COOTBETCTBHHU C yTBEPXKICHHBIMH CTaHIApPTaMH CHCTEMbI KaueCTBa
KI'MY;

3.7.2. pa3paboTKa u yTBEpKAEHHE Ha 3aceJaHuAX Kadenps! niaHa paboTel kKageapsl B 06J1aCTH KauecTsa;

3.7.3. KOHTpOJIb HaJl BHIMOJHEHHEM MHIWBHIYAIBHBIX [UIAHOB MIPENO/ABaTeNeH, niana paboTel Kadeapsl
B 006/1aCTH KAaYecTBa, IU1aHa U rpaduka paboTel yuebHO-BCIIOMOraTeIbHOTO IepcoHala;

3.7.4. ananu3 ¥ 00CyXKI€HKHEe HTOTOB TEKYLIEro KOHTPOJIA M 9K3aMEHALMOHHOH CECCHH;

3.7.5. coBMecTHO ¢ aqMuuucTpanueit KTMY paspaboTka i COBEPLICHCTBOBAHHE KPUTEPHH OLEHKH pabo-
THI Kadeapsl [0 HalpaBJICHUAM [EATEIbHOCTH;

3.7.6. HA OCHOBE pe3y/JbTAaTOB AHATHM3a YCIIEBAEMOCTH pa3paboTka M MPOBEIEHHE HEOOXOMMMBIX MEpO-
TIpUATUH, HANPAaBIEHHbIX HA YJTydlIeHHEe OpraHM3aliu y4yeOHOro mpolecca H MOBBIIEHHE KauecTBa
MOJATOTOBKH CIIEIHATUCTA;

3.7.7. yuacTHe B KOHKypcax I10 HarpasieHusM neaTenbHocTd KI'MY, oprasusyemsIx aMHHHUCTpALIHEH C
LeJIBIO MOBBILIEHHS KayecTBa paboThl;

3.7.8. cornacHo rpaduKy u pa3paboTaHHBIM KPUTEPUAM OCYMIECTB/IATH OCTOSHHEIH KOHTPO/Ib HA Kate-
CTBOM yueOHOro Ipouecca;

3.7.9. METOIMYECKYIO TTOMOLIH HAYMHAOIIMM MPENOJaBaTe/iM B OBJAJCHHH NEIArOrH4eCKUM MacTep-
CTBOM;

3.7.10. KOHTPOJIb HAJ MPOXOXKACHHEM COTPYIHHMKaMH KadeIpbl IHUKIOB MOBBILICHHAS KBaTH(HUKALUH T10
CIIENMANBEHOCTH, TICHXOJIOTHH | IeIaroruke He pexe 1 pasa B 3 rona;

3.7.11. opranu3anus ¥ KOHTPOIMPOBATh HaJ BEJCHHEM JOKYyMEHTallUH kadeapsl COrJIaCHO YTBEPIKIEH-
HOI HOMEHKJIAType Aen Kadeapsl;

3.7.12. co3naHue ONTUMANBHEIX YCIOBHI M y4acTHe B OPraHM3yeMbIX aIMHUHMCTpaLMEH BHYTPEHHHX
ayJMTaX CHCTEMBI Ka4ecTBa IO/Ipa3/Ie/ICHHH;

3.7.13. KOHTPOJIb ¥ OCYLIECTBIEHHE HEOOXOMMMBIX MEPONpPHATHH MO OXpaHe Tpyda H noskapHou Oes-
OmacHOCTH Ha Kadespe ¢ nenbio obecneyeHns 6e30nacHoCTH paboThl B y4EOHEIX, HAyHBIX OMELLIe-
HUSX Kadeapsl, MOJHOrO HCKIIOYEHHs MPOHW3BOJCTBEHHOrO TpaBMaTH3Ma H npozaboneBanuii co-
TPYAHUKOB]

3.7.14.yuacte B paspaboTke crpareruu passutus KI'MY u peanusauuu MeponpHATHH CTpaTeruu pas-
BHTHS.

3.8. B pamkax npogopHeHTaALHOHHOI padoThI:

3.8.1. B COOTBETCTBUH C ILUTAHOM, pa3pabOTaHHBIM OTAEICHHEM J0BY30BCKOrO 00pa3oBaHus, MPOBECHHE
BCTpeY ¢ aOUTYPUEHTAMH M X POIUTEISIMH;

3.8.2. B COOTBETCTBUM C IUIAHOM, pa3paboTaHHBIM OTJEICHHEM JO0BY30BCKOro 00pasoBaHMs, y4acTHC B
«JTre oTKphIThIX aBepeit KIMY», «SIpmapke Oyaymux npodecchi» 1 ap.
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3.8.3. COBMECTHO C yIpAaBJIEHHEM [0 BOCIHUTATEIBHOM paboTe, OTIENCHHEM JIOBY30BCKOr0 0Opa3oBaHus
y4acTHe B KyJIbTYPHO—MACCOBBIX MEPOIPHATHSX, IPOBONMMBIX MIi yiyumenus umumka KIMY n
IpHBJIeYeHNS aOUTYPHEHTOB;

3.8.4. mo mnaHy OTHAENEHUS NOBY30BCKOTO 0Opa3oBaHHUs MOArOTOBKA PENAKLUHMOHHBIX MaTepuajloB IJis
CMM no nponarane mpodeccun Bpaya, mopeimenus umumka KIMY.

IV. [IEPEYEHD JIOKYMEHTOB, 3AITMCEN 1 JAHHBIX I10 KAYECTBY

4.1. Homenkunartypa aen

4.2, Tonoxenue o kapeape

4.3, Ionutuka u Llenu (max) B 06;1acTH kayecTsa Kadeapsl

4.4. JIoIKHOCTHBIE HHCTPYKUMH MepcoHana (¢ paszenom o6 00sS3aHHOCTAX B 00J1aCTH Ka4eCTBa)

4.5. JIoxyMeHTBI 1O TIAHKPOBAHHIO AESATEIBHOCTH IOJPA3/IeIeHUs, [IepeYeHb HOPMATHBHOH W TEXHUE-
CKOM JOKYMEHTAlMH W COGCTBEHHO JOKYMEHTALlMs, NEpeyeHb BUIOB 3allMCEH W JAHHBIX MO KAYeCTBY
nofipasaeaeHus i COOCTBEHHO 3alKCH U JIaHHBIE.

4.5.1. Obmas xadenpaipHas JOKYMEHTALU:

* - Bpmucka u3 (efepalbHOro rocyfapCTBEHHOro 00pasoBarebHOro CTaHaapTa, KBaTU(pUKALHOH-
HOM XapaKTEepUCTHUKH CIIEHaIHCTa

*» [Ipukasbl, yKa3aHus pyKOBOZICTBA YHHBEPCHTETA 110 paboTe Kadeape! (xomun)

» Pemenns YUSHBIX COBETOB YHHBEpCHTETa, (pakyibreTa no pabore Kadeipsl, CIpaBKH O BbIION-
HEHUH peIleHHH BEIIIECTOALIMX OPraHoB

*  Cnucok npodeccopeKo-IpernoaBaTebeKoro cocTaa (IUTaTHRIX COTPYIHUKOB, coBMecTUTElNEH H
¢ 1104acoBOM OIUIaToH), yueOHO-BCIIOMOTaTEIEHOTO COCTaBa

» VHauBUIyanbHBIE IIAHBI H OTYETHI IPENOaBatesiei o yueOHo-MeTOAu ecKoi paboTe

» T[070BBIE [IAHBI M OTYETHI N0 yueOGHO-MeTOanyecKoi paboTe Kadeapsl

» JIsTUNEeTHHE IUIaHBI U OTYETHI 10 paboTe Kadeapsl

» KaneHnapHbli IIaH METOIMYECKHX COBEIAHUH ¥ 3acefanmil Kaheapel

* TIpoTOKONbl METOAMYECKHUX COBELIAHUH U 3aceaHuil Kadeapsl

» JKypHan obecreueHHOCTH y4eGHOrO mporecca ydeOHMKaMH, y4eOHBIMHU NMOCcOOUSIMHU, TEXHUYE-
CKHMM CpeICTBaMu 00y4eHUs H KOHTPOJIS 3HAHUH

* JIOKyMEHTHI [0 rpa’kIaHCKOH 000poHe

4.5.2. loxymenTanus 1o y4ebHoil paborte:
* JIoKyMeHTalus 0 TeKyIel U HTOTOBOH yCrneBaeMOCTH CTYACHTOB
* )KypHai noceraeMocTs JeKuui (3a 5 1et)
= )Kypnan ydera yueGHOM paGoThI CTYIEHTOB (32 5 JieT)
» )Kypran perucTpanuu 0TpabOTKH IPOMYIIEHHBIX 3aHATHI (3a 5 net)
»  Dx3aMeHALMOHHBIH KypHa
»  JIOKyMEHTAIMs [0 Y4YETy [efarornueckoi paboTel npernoaaBarenei
* )KypHasn KOHTPOJBHBIX MOCEMIECHUH 3aHATHH 3aBE1YIOIIUM Kadenpo#
» OKypHan B3auMOIOCELIeHHH TeKIUH U NPaKTHYECKHUX 3aHATHH MpenoAaBaTe/aMH
» [Inan yyeGHOro npouecca
» KanennapHblii ¥ TeMaTHYECKU MIaHbI JTEKIHHA
* KajeHgapHO-TeMaTHYeCKHUe MUIaHbI-IrpaduKu 1abopaTOPHbIX 3aHATHH
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PacrnuicaHue mpaKTHYECKUX 3aHATUN

4.5.3. JlokyMeHTalus 10 METOAUYECKOi padoTe:

Tunosas nporpamMma o JUCLHUILIHHE (KYpCY)

Pa6ouas yuye6GHas nmporpamma 1o aucuurumuge (kypey), yreepxaensas IKMC
PaspaGoTanHBIe Kadeapoil mporpaMMel KypcoB 110 BeIGopy, yrepxiaerHbie LIKMC
Y4e6HO-METOAMYECKHE MaTepUabl, pa3paboTaHHble Ha Kadeape

MeToan4eckue yKa3aHus Ul CTyIEHTOB

MeToanyeckue yka3aHus Ui NpenojaBareei

YyeOGHbIe MOCOOUS M MPAKTUKYMEI AJIA CTYIEHTOB

Te3uce! nexuui

TecToBBIe 3aJaHUsI, CUTYAllMOHHBIE 3a/1a4H

DK3aMeHalMOHHBIE OUJIETHI

4.5.4. loxymenTtauus no HUP

[of0BBIE IUIAH ¥ OTYET IO HaydHOit paGoTe Kadeaps! (3a moCIeaHUE S JIeT)
[IaTUIETHHE TIIaH M OTYET MO Hay4HOH paboTte Kadeapsl

JIOKYMEHTBI 10 BHEJIPEHHIO Pe3yBTATOB HayYHBIX HCCIEI0BaHuMH Kahepbl B IPAKTUKY
Cnucok my6IuKamui COTpYAHUKOB Kadeapsl

Kcepokomnuu craTell, cOOpHHKH KOH(epeHIH i

Komuu aBTOPCKUX CBHAETENBCTB, TATEHTOB, JIULEH3UH

Komnuu 10KyMEHTOB TIOATBEP)KACHUS IPUCYKIECHHBIX IPAHTOB, IPEMHH

JIoroBOp O HayJHOM COTPYIHHYECTBE

PerucTpandoHHbIe KapThl (KadeapanbHble ¥ HHAMBHIYAIbHbIC)

Vi opManuoHHbIe KapTsl (kadeapaTbHble U HHIMBALYAIbHEIC)

Brmucky u3 3acenanus LITK u ITITK 06 yTBep)IeHUH TeM aCIMPAHTOB M COMCKATeNeH
[InaHbl ¥ CTaTh¥ ACTTHPAHTOB M COMCKATEINEH

VB uBUaya bHbIE TITaHbI aCTIUPAHTOB

[TpoTOKO/IBI aTTECTALIMN ACIIMPAHTOB

[omoBoit miad u otyet o pabore CHK kadenper

CIHCOK CTYAEHTOB, 3aHMMAIONIMXCS HAYYHOH paboToii Ha Kadexpe

4.5.5. JIokyMeHTaLHMs 110 IOBBIIEHHIO KBATH(UKALKH COTPYAHHKOB

[NepedeHs MUKIIOB MOBBIICHIS KBATH(HKAIMHA PenofaBaTeieh kadenpsl 3a 3 rona
ITnaH noBbiMeHus KBATH(HKAIMY TTpernoaasaresei kabeaps 3a 3 roaa

4.6. [lepeueHb 000PyIOBAHUSL.

4.7. Ceenienus 0 peMOHTax 000py/I0BaHus, €ro NPOBEPKaXx.

4.8. Pe3ynbTaThl BHYTpEHHHX M BHeHHX ayauToB CMK, mpoBeIeHHbIX B [OAPa3ACNCHUH, H BBINOIHE-
HUS KOPPEKTUPYIOLIMX U IPEIyNPEex AKX eHCTBHH.

4.9. Pe3ynsTarhl IPOBEPOK COCTOSHKS MOMEIICHHH H COOTBETCTBYIOLICTO obopynoBanus (Tabesnb OCHa-
LeHus Kadeapsl).
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V. B3BAUMOOTHOILUEHWA. CBA3U

HaumeHoBaHHe [Tonyyenue [TpenocraBieHue
MOApa3aeICHUS U/ UK
JOJDKHOCTHBIE JIHIA
JIOJDKHOCTHBIE JIMLA U T10/Ipa3/IeNIeH s OpraHU3alluu:
Byxrantepus CrnpaBky, 3ar1pocsl Tabenb
Otnen xaapos Kormuu mprka3oB o npueMe Ha paboty, 06 3agBKH Ha pabouuXx U ClIy-

YBOJIbHEHHH, O TIEPEMEILEHUH, O IIPEeIo-
cTaBjIeHHH OTIyckoB. Komuu Tpya0BbIX
KHUKeK. CripaBKH.

wawux. ['paduxu ormyc-
koB. [Tonoxenue o xaden-
pe. Jo/KHOCTHEIE HH-
cTpykuui. [loscHuTebHbIE
3aMuCKU OT HapyLUUTECH
TPYAOBOH AMCLHUIIIHHBIL.

Hayunsit otaen

CrpaBku, konuy 1pukazos no HUP,
3aIpPOCEHI

[Lnane: no HUP. O1ueTsl
no HUP,

VYyeOHO-METOAUYECKOE

CripaBKH, KOTIUM TIPUKA30B 110 y4eOHO#H pa-

[1peoXKeHUs 1o COCTaB-

yIIpaBlieHHE 60Te, 3aMpoCkl, IITATHOE PACIIMCAHKE, pac- | JICHHIO LITATHOIO pacnuca-
nucanue y4eOHbIX 3aHATHH HHMsl, y4eOHOTrO pacTHcaHus.

OtueTsl 0 paboTe.
HexaHarsl 3anpockl 0 yCIeBaeMOCTH, KONHY Npuka- | Y4eOHbIe BEJOMOCTH, OTHE-

30B, CITHCKH CTYIEHTOB

Tbl 00 yCIIEBaEMOCTH CTY-
neHToB, ¢aitn CYB/], pei-
THHIOBas OLIEHKA yclieBae-
MOCTH CTYJCHTOB.

[TraHOBO-(DMHAHCOBBIN OT-
nen

OTYeTHI 10 MEXIYTOPOIHBIM Tele(QOoHaM,
MOAMUCAHHBIE JOIOBOPBI

JloroBopsl

AXY X034HiCTBEHHbBIE CPEACTBA, PEMOHT 3asBKH HA PEMOHT, XO35H-
CTBEHHBIE CPEICTBA

Tunorpadus OtneyaranHas METOAXYECKAs JTUTEPATYpa [ToAroTOBIEHHBIH MATEPU-
a1 ISl eYaTy

oo MeToauyeckyro TuTepaTypy, pacliucanne [TnaHel 3aHATHHA, Ky pHAIIBI

3aHSITHH, CIIMCKH TPYIII yCIIEBAEMOCTH

Hayynas 6ubaunorexa Kcepokonuu Hay4HBIX cTaTed 3asgBKH HA HAYYHYIO JINTE-

parypy

HOpuauyeckuii oTaen

3anpocsl, KOHCYJIbTALHH

Otmen xadecTBa

PelTUHTH, pe3y/IbTaThl aHKETUPOBAHHUS,
[UIAHBI ¥ OTYETHI [0 BHYTPEHHUM ayAUTaM

Oryer no kadenpe. CYBJI.
PeiliTuarosast olieHKa Aes-
TeNbHOCTH Kadeapsl 1
[1[1C, naHsl B 00J1aCTH
KayecTBa.
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