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MunncrepcTBo 3apaBooxpanenus P@O

®I'bOY BO Kazanckuit TMY Munszapasa Poccuu

ITonoxenue 0 CTPyKTYPHOM IIOpa3/ieIeHUN

Kadenpa yponoruu

[. OBIIIME ITOJIOXEHWMSI

1.1. Kadenpa yponorun ssisercs crpykrypHbIM monpasnenenneM KIMY, HaxoZuTcsi B COCTaBe
ne4eOHOro (pakynpreTa.

1.2. B cBoeil pearensHOCTH Kadenpa pyKOBOACTByeTCs Koncrurynueit PO, denepansarmv 3akoHoM ot
29.12.2012 Ne 273-®3 «O6 obpaszoBauuu B Poccuifckoit Denepanuny, a Take Ycrasom KIMY,
craupgaprom CMK KI'MY, wHacrosmum IlosoxerueMm, JOKaIbHBIMH aKTaMH, JCHCTBYIOIIHMMHU B
YHHBEPCHUTETE, pelIeHHs MU Yuenoro cosera KI'MYV, npukasamu u PaclopsiKeHUsIMH  peKTopa
KI'MY, sBnsomumucs 06a3aTesHBIMI IS HCIIOTHEHHS Kadeapoi.

1.3. Kadenpa, sBisgace CrpyKTypHBIM — IOZpaselieHHeM FOCYAapCTBEHHOI0  00pa30BaTEILHOIO
YUPEXKACHUS — BBICIIETO yyeGHoro 3aenenns KMV, He nmeeT craTyca IOpHIHYeCcKOro JIHIA.

1.4. Kagenpa nogumnnsercst peKTopy, Mo HaIpABICHUSIM AeSTeTbHOCTH IPOPEKTOPaM, HEOCPEACTBEHHO
— JIeKany je4e6Horo ¢akxynsTera.

1.5. Mecronaxoxnenue kadenpsr: Taraperan, r. Kasans, yi. Bytneposga, 49.

1.6. Ha nomkuocTs 3aBeayrouiero kapeapoil U30MpaeTCs JIHI0, HMEIolee BhICIIee 06pa3oBaHue, CTakK
Hay4HO-IE/[aroriIeCKod paboThI HIIH IIPAKTHIECKOH IeATeIBHOCTH IO IPO(GHITIO Kadeapsl He MeHee
5 11eT, y48HYIO CTEeIeHb U yIEHOE 3BaHHE,

1.7. IlnaumpoBamue nesTensHOCTH Kadempsl, OOGCIY)XHBAHHE €ro (HUHAHCOBO-X 035 CTBEHHO
ACATCIILHOCTH, yIBECPKACHHE CMETHBIX KaTBKYISLUMHA HAa OKa3hIBAEMBIE IUIATHBIE YCIYTH, IIPHEM U
YBOJIBHCHUE  COTPY[AHHKOB ¥ T.II. OCYIIECTBISIOT COOTBETCTBYIOIUME OTAEIBl M  CIYXKOBI
Yuusepcurera. J[ns BeJeHUs XO3SHCTBEHHON A€STETLHOCTH 3a Kadenpoil mo mpukasy pekropa
3aKpCILLIIOTCA ONPEIC/ICHHBIE NOMEIIeH st [lomans 3akpensemMsx noMemenuii onpeensercs Ha
OCHOBaHUH TEXHUYECKHX IIACIIOPTOB 3JIaHMiL.

1.8. TlpenonaBarenu, KOJDKHOCTHBIE JIHIA, BHITOIHSIONIHE aIMHHHCTPAaTUBHO-X03HCTBEHHbBIC (DYHKIUH,
a TaKke Jpyrne pabOTHMKHM Kadepbl OCYIIECTBIAIOT CBOIO JAESTENbHOCTh HA OCHOBAHHH
SAKMIOYCHHBIX C HUMH TPYIOBBIX JOTOBOPOB (KOHTpakToB). Bce paGoTHuKU Kadempe! sBISIOTCS
paboraHukamu KMV,

1.9. Kadpenpa opranusyercst u TuKBHIMPYETCS 110 CIEIYIOIIMM OCHOBAHHSIM:

- [0 PENIEHHIO YYEHOro COoBeTa, mpukasoMm pekropa KIMY;
- B MHBIX CITy4asX, IPelyCMOTPEHHBIX ICHCTBYIOLIMM 3aKOHOAATEILCTBOM.

II. OCHOBHBIE 3AJIAUU

Kadenpa xax nonpasnenenue KI'MY OCYWIECTBIIAET CBOIO AESITE/ILHOCTD 10 CJICAYIOLUIUM HAIPABJICHUAM:

2.1. opraHM3anMoORHO-aIMHHUCTPATHBHAS PaboTa;

2.2. opraHM3anHs U OCYINECTBIEHHE y4eGHOro npouecca H y4eOHO-METOANYECKOH paboThl B pamKax
BBICLIETO 00pa30BaHHU 110 IPOIpaMMaM CIEIHATHTETA;

2.3. oprasusanys ¥ OCYIIECTBIIEHHE HAYYHOM NesATeIbHOCTH;

2.4, opraHu3anys ¥ OCYUIECTBICHUE JIeueOHOM paboTEl, B TOM YHCIIE B paMKaxX IIOMOILM OpraHaM 3ipa-
BOOXPaHEHHST;

2.5. BocnuTaTeNnbHas paboTa co CTYIEHTAMH;

2.6. opraHusanys H OCYIIECTBIEHHE PaboThI B chepe BBICIIEro 00pa30oBaHus — IOATOTOBKH KaJPOB BEIC-
el KBaTM(YUKALMHY 110 IPOrpaMMaM aclMpaHTyPEl H OPAHHATYDPBL M JONOTHHTETBHEIM npogeccuo-
HaJILHBIM IIPOrpaMMam;

2.7. COBEPIIEHCTBOBAHME CHCTEMbI FaPAHTHHU KAYECTBA 10 HATIPABICHHUSM [ TeTBHOCTH Kadenpsl.
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III. ®YHKIIMA

3.1. B cepe oprann3annoHHO-aIMHHHCTPATHBHOH paboTh:

3.1.1. ysactue B nogbope u komiuiekToBanuu mraros I1TIC u VBIT;

3.1.2. pauronaneHOE pacrpeeaeHue 00s3aHHOCTER MEXKTY COTPYAHUKAMY;

3.1.3. KOHTpOJIL Hal COOJIIOACHAEM TIPABHII TI0YKAPHOH GE30MacCHOCTH OXpaHbl TPyZa, IIPaBHJI BHYTPEH-
HEro TPYJ0BOIO paclopsjika yHHBEPCHTETd, COOMIOIEHHEM aKaJeMHIECKUX MpaB 00yJaromuxcs Ha
TepPUTOPHH Ga3bl Kapeapsl, MaTepHaIbHBIMU YCIOBUSIMH OCYIIECTBIIEHHS Y4eGHOro Ipomecca;

3.1.4. Bemonnenue pewenuit Yuénoro cosera KI'MY, YuéHoro coseta (pakyabTeTa, peKTOPCKOTO COBE-
IIaHUs1, PAaCIIOPSKCHUM IIPOPEKTOPOB 10 HAIIPABICHUSAM JEATEILHOCTH;

3.1.5. mpoBenenue copemanuii Kaheapsl ¢ IEPUOINIHOCTBIO He MeHee 1 pa3a B MecsIl;

3.1.6. IOArOTOBKA €XKEr0IHOTO OTYeTa 3a KAJICHIAPHLIH rOJl B COOTBETCTBHHM C TIOJNIOXKEHHEM O PEiiTHHIO-
BOM OLIEHKE JEATEIbHOCTH Kadeup;

3.1.7. moaroroska oT4eTa Kad)eapsl 10 pe3ysbTaTaM S-neTHei paboThL;

3.1.8. coxeiicTBre paboTe KOMHCCHM YHHBEPCHTETA 110 IIPOBEPKE JEATETLHOCTH Kad)ephi;

3.1.9. cobmonenne pexomeroBaHHbIX yeraBom KI'MY HOpPM rofioBoit Harpy3kn coTpyAHHKOB Kadepsl;

3.1.10. yaacTne B pOEKTHPOBAHMH U pa3paboTKe 06pa30BaTEeBHBIX IPOrPAMM, YICOHBIX [IAHOB;

3.1.11. xoopauHanus paboT ¢ APyrEMH KadeApaMy i HayYHBIME 0PA3/IEICHUAMH YHHBEPCHTETA;

3.1.12. opranusanms u nojyiepKaHUe B HAJUIEXKALIEM COCTOSHHU JOKYMEHTOOGOPOTa B COOTBETCTBHHE C

YTBEP)KICHHBIMH CTaHJapTaMU MEHEIDKMEHTA KayecTBa.
3.1.13. yyactue B pa3paboTKe U pealn3alui MEPOIPUATHIH CTPATerHu Pa3sBHTHS YHUBEPCHUTETA.

3.2.B cgepe opranusaumy U OCYImeCTB/IEHNs y9e0HOI0 Npomecca 0 y4eGHO-MeTo HIecKoii paboTsl
B PaMKaXx BpICIIEro 00pa3oBaHus 110 IPOrpaMMaM CHelHAIHTeTa:

3.2.1. mraHupoBaHWe, OpraHM3alyA ¥ KOHTPOJIb Hall y4eOHOM, y4eGHO-MeTouuecKoi paGoTol;

3.2.2. BeIIONHEHWE BCEX BHUJIOB YYeOHBIX 3aHSTHH (CeMHHAPBI, J1a6OPaTOPHBIE 3aHATHS, KIHHHYECKHE
3aHATHS, JIEKLIIHH U T.1.);

3.2.3. mpoBeneHHEe MPOMEKYTOYHOM aTTeCTalMi 00y YaloMXCs;

3.2.4. ywactue B QOPMHPOBAHAH PACIHCAHUS YUeOHBIX 3aHSTHIA;

3.2.5. ¢opmupoBaHHE pacnuCaHHUs ISl IPOBEACHHS IIPOMEKYTOUHOM aTTECTAIHH;

3.2.6. paspaboTka paboumx MpOrpaMM IO AMCLUIUIAHAM, 3aKpEIUICHHBIM 3a Kadenpoil, Ha OCHOBaHHH
®I'OCa no crienuansHOCTH, THIOBOH paboueii mporpammsl. CoracoBanue B yTBEPKICHHE PabOunX
Iporpamm;

3.2.7. KOHTPOIb HaJl MAaTepPHANBHO-TEXHUYECKMM OOECIEYEeHHEM ayIUTOPHBIX 3aHSATHH U ayJIUTOPHOH
CaMOCTOATENIBHOM paboThI, BKIIOYas COCTOSHHE YYeOHBIX ayJuTOpHi, HEOOXOIMMEIE PEaKTHBEI,
obopynoBanue, y4eOHO-METOIMYECKHE MaTepUallbl, MATEPUATIBI U OOBEKTHI VISl IeMOHCTpAluy (Ma-
LIUEHT, Pe3yJIbTaThl JIaO0PATOPHBIX ¥ HHCTPYMEHTAIBHBIX METOIOB HCCIIEI0BAHAMN U P.);

3.2.8. paspaboTKa ¥ BHEJPEHHE HOBBIX TEXHOJOTHH B 06pa3oBaTebHLIH IPOIece;

3.2.9. pabora mo yKOMIUIEKTOBAaHMIO JHUCIHMIUIAH METOAMYECKHMH MAaTepHalaMH COIJacHo paboueit
IpOrpaMMe I0 JUCLUILIHHAM;

3.2.10. pa3paboTka H MOArOTOBKA K H3aHUIO YIeOHUKOB, Y4eOHBIX NOCOOMH, KOHCIIEKTOB JIKIIHIA, METO-
JHUYECKHX yxa3aHHF1 H IpYroro MCerogH4ecKoro MarCpHayia B paMKax OHCIHIIJIIHH, 3aKpeIUICHHBIX 34
Kadenpoit;

3.2.11. npoBenenne yueOHO-METOJHYECKHX COBEIIAHM Kadeipsr;

3.2.12. y4actue B pabore (eJiepalIbHBIX KOMUCCHH 110 IIPENOAABAHMIO U CIIUILTHHBL
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3.2.13. yyacTue B IPOBECHHH TOCY/IapPCTBEHHON HTOTOBOM aTTeCTALMH o0yyarommxcs.

3.3. B cepe nayunoii gesre IbHOCTH:

3.3.1. onpenenenue HAYYHOTO HaIpaBIIeHUs Kadeapsl;

3.3.2. miaHUpoBaHHKe, OPraHU3AIS M KOHTPOIIb HA/l BHIOJTHEHHEM HAYYHBIX UCCIIE[0BAHMIL;

3.3.3. HOArOTOBKA U MyOIMKANKS B IIEPHOJAYECKOM NIEYATH Pe3yIbTATOB HAYYHBIX HCCIEI0BAHMIA:

3.3.4. yyactne B KOHKypCax Hay4HO-HCCIIE0BATENHCKUX paGoT u OIIBITHO-KOHCTPYKTOPCKUX pa3pabo-
TOK, KOHKYPCaX MHHOBAIIMOHHBIX IPOEKTOB;

3.3.5. BeJleHue IIAHOBOM M OTYETHOI JOKyMeHTAuH B cepe HayqHOH paGOTHL;

3.3.6. KOHTPOJIb HaJl BEJEHHEM IUIAHOBBIX M OTYETHBIX JOKYMEHTOB JIAI, BHIOJHSIONMX HAa Kadeape
KBaJIMQHKAlLlMOHHBIC HAYYHbIE pabOThI;

3.3.7. cBoeBpEMEHHOE MPENOCTABICH)E B HAYYHBIH OTACN TpeGyemoit JOKYMEHTallUH 10 Hay4HO#t pabo-
T;

3.3.8. mojuiepxanue OIepaTHBHON CBSI3U C PYKOBOJCTBOM HAYYHOIO OTJENA, IpOOJIEMHBIMU KOMUCCHSI-
MH;

3.3.9. opranusanus ¥ NpoBeIEHUE CTYAEHYECKOH HAYYHOIM paboTEI: NpOBENEHNE 3acelaHuil CTydeHYe-
CKOT0 HayqHOTO KPY:KKa; y4acTie 00y4alomuXCs B HAYIHBIX KOH(EePEeHIMsX, BEICTABKAX, KOHKYpPCaX,
OMMMITHAIAX, IPOBOAUMBIX YHHBEPCUTETOM HJIM IPYTUMH BY3aMHU;

3.3.10. moArOTOBKA ACIIMPAHTOB M COMCKATENCH YIEHbIX CTEeHeN;

3.3.11. yuactue B paboTe MpoGIIEMHBIX KOMUCCHH 110 HAyIHBIM HaIpaBJIeHusAM Kadeapsl;

3.3.12. yuacTue B pENEH3UPOBAHHY U ONIIOHMPOBAHUH IIPU ANPOGALHH 1 IMyOJIMYHOMN 3aInuTe Jauccepra-
IIHOHHEIX UCCJIEI0BAHMIi;

3.3.13. popMupoBaHye U PasBHTHE HAYYHOMH MIKOMBI Kageapsl;

3.3.14. pa3paboTKa U y4acTHe B HHHOBALMOHHEIX [IPOEKTAX YHUBEPCUTETA.

3.4. B cepe opranuzanmmu u ocymecTs/enus Jede6Hoii paGoTsl, B TOM YHCIE B pPaMKax momMouu
OpraHam 3JpaBoOXpaHeHHsI:

3.4.1. nposesenue ne4eOHO-KOHCYILTATHBHOM M IPO(HIAKTHIECKOMH paboTHI Ha KIMHHYECKOM Oase;

3.4.2. Baenpenue pesynpraroB HHP B 3apaBooxpaHeHne;

3.4.3. yuacTue B OKa3aHHHU BBICOKOTEXHOJOTHYHOM MEIHIMHCKOM IOMOIIY HA KITHHAYECKAX Oazax;

3.4.4. yaactue B pa3paboTKe W BHEApPeHHH B TPakTHKy JIITY HOBBIX TEXHONOTHH AHATHOCTHKH M Jiede-
HUS;

3.4.5. yqactue B COBMECTHBIX MEPOIPHSTHSX KadeIpsl ¢ OpraHaMmu 3/IpaBOOXPAHEHUS: OpraHu3arus
Hay4HO-IPAKTHYCCKUX LHEHTPOB, HAYYHBIX OOLIECTB 10 COOTBETCTBYIOIMM IPODHIIIM, OKa3aHHE Jie-
4e0HO-KOHCYIIbTATUBHOH OMOIIH yIPE)KIAEHUSM 3/[paBOOXPAHEHHS, YIACTHE B KOMUCCHSX IO ATTS-
CTalli{ BPa4eH, KIMHIYCCKHX, Cy1e0HO-METMIMHCKHX, IaTOIOr0aHATOMIYECKUX KOH(pEPEHIHSX;

3.4.6. npoBeJieHHE KIIMHHYECKUX HCIIBITAHMIA;

3.4.7. caHUTapHO-IIPOCBETHTENbCKAs PaboTa (YTEHHME JEKIHi HACENEHHMIO, BHICTYIUICHHE B TIEYATH, 11O
TEJIEBUICHUIO U JIP.);

3.4.8. KOHTPOJIb Hal CBOEBPEMEHHBIM IPOXOXKIECHHEM COTPYIHHKAMH KadeIphl MpodHIaKTHYECKHX
0cMOTpOB ((mooporpadust, ucnancepusanus);

3.49.yqactHEC B JAHCHAHCCpH3aUMH  coOTpyaHHKOB KIMYV, oprauzyemoil oTaenoM ydeOHO-
MPOU3BO/ICTBEHHON NMPAKTHKH U KIIMHUYECKOM paboThl, B KAUeCTBe CIICIHAIHCTOB;,

3.4.10. yyacTre B Hay9HO-IIPAaKTHYECKUAX MEIUIMHCKUX OOIIECTBAX;
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3.4.11. opranm3anys y4yera KIMHHYECKHX KOHCY/IbTAIUH, BpaueOHBIX MAHUITY IS, HCCIIeA0BaHMIt Ipo-
BOJIMMBIX COTPYAHUKaMH Kadeapsl.

3.5. B cepe BocnuTaTeILHOM PaGOTHI CO CTYACHTAMM:

3.5.1. 1o cornacoBaHmMIO ¢ YIpaBIEHHEM [0 BOCIHTATEIbHOM paboTe Opranu3ams paboTsl KypaTopos;

3.5.2. conelicTBHE y4acTHIO CTYICHTOB B OOLIECTBEHHOM KU3HH YHUBEPCHTETA;

3.5.3. KOHTPOJIb Hajl COGMIOZICHHEM CTY[CHTAMH IIPABHJI BHYTPEHHErO PacIOpsAKA HPH MPOXOKICHHH
JVCIUIUIMHEI Ha Kadeape;

3.5.4. pasvemenre Ha kKadeApaTbHBIX CTeHaX MH(OPMANKE 0 GOPMHUPOBAHHY 3J0POBOTO 00pasa Ku3-
HH,

3.5.5. mpu nmpoBeJeHMM KIMHHYECKUX 3aHATHH aKIEHTHPOBATh BHUMAHME CTYICHTOB HA COGIIOICHUH
HOPM 3THKH BO B3aHMOOTHOIIEHHAX C IMalMeHTaMH U nepconaom JIITY;

3.5.6. BOCIIUTaHKE B CTYASHTAaX YyBCTBO FOPJOCTH 3a HOCTHIKEHHS OTEYECTBEHHBIX INKOJ MEIUITMHCKOM
U KIIMHUYECKOX HAYKH;

3.5.7. noBenienue 10 CTYJEHTOB MH(QOPMALMU O POJM U JOCTHXEHUSX Kadeapsl B PasBHTHH COOTBET-
CTBYIOIIEH OTPAC/Ii 3HAHUI U HAIPABICHUS IPH YTCHHH JEKIUH ¥ IPOBEIEHAM NIPAKTHIECKHX 3aHs-
THIA;

3.5.8. popmupoBanye apXuBa JAHHBIX 110 HCTOPHH Kadephl, COTPYIHUKAM Kadenpsl;

3.5.9. npoBesieHre paboTEI ¢ BeTepaHaMy Kaeapsl.

3.6. Opranmszauus u ocyuiecTBjieHHe paGoTul B cdepe BhICHIEro 06Pa30BAHHS — MOArOTOBKH Kajl-
POB BbICIIel KBAIH(PHUKALMH 110 IPOrPAMMAM ACHHPAHTYPHI B OPAMHATYPBI, 110 JOMOJIHHTE/b-
HBIM PO} eCcCHOHAILHBIM IIPOrPAMMAM:

3.6.1. pyKOBOZICTBO NMOJTOTOBKOM OPJMHATOPOB U ACTIHPAHTOB;

3.6.2. paspaboTKa KpHTEpPHEB OLCHKH M OCYIIECTBIEHHE KOHTPOJS HaJ 00eCIeueHneM KauecTBa MOMIro-

TOBKH CIIEITUATHCTOB;

3.6.3. paspaboTKa MHIMBHIYabHBIX y4eOHbIX IIAHOB OPIMHATOPOB ¥ ACIIHPAHTOB;

3.6.4. 3aciymuBaHKE OTYETA O BEIIOJIHEHHH y4eGHOro Iiana | pas B [ONroja OpIMHATOPAME U €XKEro/l-
HO OTYET O BBLIIOJHEHUH pabOThI aCIHPAHTAMMY;

3.6.5. paspaboTka y4eOHBIX IIAHOB, Y4eOHO-TEMAaTHYECKHX IIAHOB, PAGOYHX IPOrpaMM, METOAHYECKHX
PEKOMEHIALIH JUIS CITyIaTeleld IIUKIIOB MOBBIIIECHUS KBATH(UKAIUKA ¥ TPO(eCCHOHATLHON TIEpenol-
FOTOBKH CIIELHAIICTOB;

3.6.6. pa3paGoTKa 1 MpENCTABICHHE HA YTBEPXKICHHE PEKTOPY y4eGHO-IPOM3BOICTBEHHOTO [LIAHA IIPO-
BEZICHUS LIUKJIOB IIOBBIMIECHNS KBAITH(HKALMU U IPO(ecCHOHAIBHON MEPENnoAroTOBKH Ha IOl

3.7. B cdepe coBepmeHCTBOBAHMS CHCTEMbI FAPAHTHH KAYeCTBA:

3.7.1. paspaboTKka, yTBepXK/IEHHE, aKTyaIH3alUs MOJIOXKEHUs 0 Kadeape, JOKHOCTHBIX HHCTPYKIHH cO-
TPYAHHKOB, HOMEHKJIATYPBI JIE]I B COOTBETCTBHH C YTBEPXKKICHHBIMH CTAHJAPTAMHU CHCTEMBI Ka4ecTBa
KI'MY;

3.7.2. paspaboTKa ¥ yTBEpIK/IEHHE Ha 3acelaHusX Kade/psl IaHa paGoThl Kadeapsl B 061aCTH Ka4ecTBa;

3.7.3. KOHTpPOJIb HaJl BBITOJHEHHEM MHMBHIYAIbHBIX [UIAHOB TIpeToaBarelel, mana paboTsl Kadeupsl
B 00JIACTH Ka4ecTBa, IIana u rpaduka paGoTsl y4eGHO-BCIOMOTAaTEIBHOIO IEPCOHANIA;

3.7.4. ananu3 u 06Cy:K/IeHHe HTOTOB TEKYIIEro KOHTPOJIS ¥ 3K3aMeHallHOHHON CECCHH;

3.7.5. coBmectHO ¢ apmunuctpamueit KI'MY paspaGoTka U coBeplIeHCTBOBaHHE KPUTEPHH OIICHKH pabo-
ThI Ka(eIphl 10 HAIIPaBJICHUSIM JIESITEIbHOCTH;
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3.7.6. Ha ocHOBe PE3YJILTATOB aHaNU3a yCIEBAaeMOCTH pa3paboTKa M NpOBE/eHHe HeOOXOAUMBIX Mepo-
IPUATHH, HANPABIEHHBIX HA YIIy4IleHHe OPraHM3alliH Y4eGHOro Ipouecca ¥ MOBBIIICHHE KayecTBa
HOATOTOBKH CIIEIHAINCTA;

3.7.7. yuactie B KOHKypcax 110 HalpaBIeHUsM fesTenbroct KIMY , OPraHM3yeMbIX aIMUHUCTpPALHEH C
[EJIBIO IIOBBILICHUS Ka4ecTBa paboThl;

3.7.8. cornacHo rpaduKy u pa3paboTaHHBIM KPUTEPHUSAM OCYIIECTBIISATE OCTOSIHHBIM KOHTPOIIb HAJl Kaye-
CTBOM y4eOHOro Iporecca;

3.7.9. MeTonuYeCKyIO ITOMOLIb HAYMHAIONIMM IPENOJABATENAM B OBJIAICHAH NeJaroru4eckuM Macrep-
CTBOM;

3.7.10. XoHTPOIL Hal HPOXOXKACHHEM COTPYIHAKAMH Ka(enpel IUKIOB MOBBILECHAS KBATH(PUKALMH 110
CIICIIHAJIPHOCTH, IICHXOJIOTHH ¥ IIe[aroruke ne pexxe 1 pasa B 3 roza;

3.7.11. opranusanus ¥ KOHTPOJIMPOBAT HAJ BEJCHHEM JOKYMEHTAlUH Kaeaphl COrTIACHO yTBEPIK/ICH-
HOUW HOMEHKJIAType Jell Kadephbr;

3.7.12.co3nanne ONTHMAIBHBIX YCIOBHMH M y4acTHe B OpraHu3yeMbIX aIMHHHUCTpAalHeil BHYTPEHHHX
ayJUTax CHCTEMBI Ka4eCcTBa IOIpa3/IeIeHuI;

3.7.13. KOHTPOJIb M OCYINECTBIEHHE HEOOXOAUMEIX MEPOINIPUSTHI 110 OXpaHE TPpyJAa U MOXKApHOH 6e3-
OIaCHOCTH Ha Kadespe ¢ mesbio obecredenus 6e30nacHoCTH pPaGoTh! B Y4eOHBIX, HAy4YHBIX IIOMELIE-
HHSIX Kadephl, MOJHOTO UCKIIOYEHHS MPOH3BOJCTBEHHOIO TpaBMaTu3Ma u npod3aboneBanuii co-
TPYAHUKOB,

3.7.14.y4actue B paspaGoTke cTpareruu passutus KIMVY u peaIn3allii MEPONPUATHH CTpaTeruu pas-
BHTHSL.

IV. ITEPEYEHDb JIOKYMEHTOB, 3ATTMCEN U JAHHBIX ITO KAUECTBY

4.1. Homenkuarypa jen

4.2. Ilonoxenue o Kadenpe

4.3. IlomaTuka u e (r1an) B o6acTy kadecTsa Kadepsl

4.4. JlorKHOCTHBIE HHCTPYKIHMH IIEPCOHANA (C Pa3feioM 00 0643aHHOCTIX B 06/ACTH KayecTBa)

4.5. JlokyMeHTBI IO MIAHUPOBAHHIO JEATETHHOCTH IIOAPA3EIEHH, [IepeYeHb HOPMATUBHOM U TeXHHYe-
CKOH JIOKYMEHTALlHH U COOCTBEHHO IOKYMEHTAUHs, TepedeHb BHAOB 3alucedl W JaHHBIX [0 Ka4ecTBY
1I0Jpasjie/ieHus] ¥ COOCTBEHHO 3allCH U JaHHBIE.

4.5.1. Obmas xadenparbHas JOKYMEHTAIHS:

* Brmmcka u3 deneparbHOro rocyaapcTBEHHOr0 0GpasoBATENHHOTO CTaHJapTa, KBalu(HKAIIHOH-
HOM XapaKTepUCTHKH CIIEIHAINCTA

* Ilpuxassl, ykasanus pykoBOJCTBa YHHBEPCHTETA 110 paGoTe Kadeapsl (xormm)

* Pemenus Y4€HBIX cOBETOB yHUBepcHTeTa, (BaKyIbTeTa o pabore Kadepsl, CIpaBKH O BBINOJ-
HEHHH PELIEHHH BBIIECTOSIIUX OPTaHOB

* Coucox npodeccopcko-IpenonaBaTenbeKoro cocrasa (TATHBIX COTPYIHUKOB, COBMECTHTENEH K
C I109aCOBOM OIIaTOMR), y4eOHO-BCIIOMOTATEIbHOIO COCTaBa

* MummBHAyanbHbIE TUIAHBT K OTYETHI IIPENojiaBaTeiell o y4eGHO-METoMMIeCKo pabore

* ['0/10BBIE IIAHBI U OTYETHI 110 Y4eOHO-METOAUYECKOM paboTe Kadenpsr

* IlaruieTHHE MIIAHBI M OTYETHI 110 paboTe Kadeapsl

* Kanennapusiii nian MeToauecKkix coBemanuii u 3acenanuii Kadeaps!

* IIpoTokoisl METORMYECKHX COBEIIAHUH U 3aceaHuii Kabeapsl
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* Kypuan oGecreueHHOCTH y4eOHOro Ipomecca ydeGHHKAMH, Y4eOHBIMU ITOCOOHMSIMHU, TEXHUYE-
CKMMH CPEICTBAMY OOYUEHHS U KOHTPOJIS 3HAHUI
* JIOKyMEHTBI 10 TPa)KIaHCKOH 06opoHe

4.5.2. JloxymenTanus o y4e6Hoit pabore:
* JIoKyMeHTalus 10 TeKyINed i UTOrOBOH yCIIeBaeMOCTH CTYZEHTOB
* Kypnan nocemaemocty ekiuii (3a 5 jer)
* JKypran ydera ydeOHOMN paboThl CTYAEHTOB (3a 5 11eT)
* Kypran peructpanun oTpaboTKU IPONYIIEHHBIX 3aHITHI (32 5 1eT)
* DK3aMeHaI[HOHHbIH )XypHAI
* JlokyMeHTauus 1o yyery Ieiaroru4eckoi paboTe! IperoaBareiei
* JKypHan KOHTPONBLHBIX OCEINEH I 3aHsATHIH 3aBe/TyIOMIIM Kadenpoit
* KypHai B3anMONIOCEIEeHNI KM i TPAKTHIECKUX 3aHSTHI IIPENIOJaBaTeIsIMU
* [Inan yyeGHoro mpouecca
* KanennapHblif ¥ TeMaTHYECKHIT TTAHBI TEKLIHH
" Kajennapuo-remarnyeckue mwians-rpaguky 1aGopaTOPHBIX 3aHATH
* Pacnmcanue npakTHYECKHX 3aHSTHIA

4.5.3. JlokymeHTaIus 10 METOAMYECKOH paboTe:
* Tunosas nporpamma 1o jucuumIEEe (Kypey)
* Pabouas yueOHas mporpaMma o JHCHUIUIAHE (xypcy), yreepxaennas [JTKMC
" Paspaborannbie kadenpoit mporpaMMb! KypcoB Mo BEIGOPY, YTBEpKIEHHBIE LIKMC
* Y4eOHO-MeToMYecKHe MaTepHasl, pa3paboTaHHbIE HA Kadeape
* Meroauyeckue yKa3saHus IUIst CTYIEHTOB
* Meroauueckue ykasanus [ist IIperogaBareneit
*  VueOHbIe HOCOOMS M IIPAKTHKYMBI VISl CTYEHTOB
*  Te3sucer nexumit
* TecroBble 3anaHusl, CHTYALHOHHBIE 3a[(a4H
*  DK3aMeHalUUOHHBIE OUIIETHI

4.5.4. loxymentanus o HUP
* T'ozoBble mian u oTYeT IO HAay4HOl pabore Kadenps! (3a nocieHue 5 JIeT)
* [llarnnernue mian u oTyeT 10 Hay4HOH paboTe Kabeaps!
* JIOKYMEHTEI IO BHEIPEHHIO Pe3y IbTATOB HAYUHBIX UCCIIEJOBAHMI KadeIpsl B IPaKTUKY
* Coucok myGauKanuit COTpyAHHKOB Kadeapsl
* Kcepoxonuu crareit, cOopHEKH KOH(epeHIH it
* Konuu aBTOPCKUX CBUAETENLCTB, HATEHTOB, JIHIEH3HH
" Konmu 10KkyMeHTOB IOATBEPXICHHS [IPHCYIKIEHHBIX TPAHTOB, IPEMUH
* JIoroBop 0 Hay4HOM COTPYAHHYECTBE
* Perucrpanmonnsie kapTel (KadeIpaibHble U WHUBHLYa bHbIE)
* Hudopmanmonnsie kapTl (KadeapanbHble ¥ HHIHBHLYaIbHEIE)
* Bobmucku u3 sacenanus LK u ITIIK 06 yTBepskaeHuy Tem acMpaHTOB U COMCKaTeneii
* IInaHbl ¥ CTaTbU aCIIUPAHTOB M COMCKATENIEH
*  HupuBuayalbHbIE IJIaHBI ACTHPAHTOB
* IIpoTOKOIBI aTTECTAINIA ACHMPAHTOB
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* Topmooit mian u otyet 1o padore CHK xadenpsr
* Chucok cTyIeHTOB, 3aHUMAIOIIMXCSI HAYYHOH paboToit Ha Kadepe

4.5.5. JlokymeHTanus 1o MOBBIIEHUIO KBaTU(QUKALIMH COTPYIHHKOB
* llepedensb MUKIIOB NOBBIMIEHNS KBaTH(HUKALMK TIpenoaaBaTene kabeapst 3a 3 roxa

* Ilnan nosbunenus kanuduKanuy npenogasaternel kadeaps 3a 3 roxa

4.6. Ilepeuyens ob6opynoBanus.

4.7. Cezienus 0 peMOHTax 000py/I0BaHHs, €r0 IIPOBEPKAX.
4.8. PesynbTaTbl BHYTpeHHUX M BHEIIHHX ayautoB CMK, IpOBEeICHHEIX B OApA3/eIeHAN, U BEIIOJHE-
HUS KOPPEKTHPYIOIIMX U IPeIyNPEeKAAIONINX JEHCTBHIA.
4.9. Pe3ynbTaTsl MpOBEPOK COCTOSHHUS IOMEMIEHHH M COOTBETCTRYIOIIETO obopynoBanus (tabens ocHa-

nieHus kadeaper).

V. BBAUMOOTHOIIEHUSI. CB3U.

Haumenosanue
NoJpasieNICHUs U/ HIIn
JOJDKHOCTHBIE JTHIA

[Tonyuyenune

IIpenocrasnenue

A. BHelmHHe OpraHu3aun:

KHUTY; HAunnomel, KypcoBble paboThl, KaHauaaT- | PelleH3uu, OT35IBbI, OT-
XYMHYECKHH HHCTHTYT CKHE ¥ IOKTOPCKHE JUCCepTaIluy, OTYeTEl | 9eThl 0 HUP
uM. bytneposa KOV, o HUP
HuctutyT opr. u ¢pus Xxumuu
uM. A.E.Apby3oBa;
KHUMOM
b. JIolKHOCTHEIE JTHIA ¥ IOApa3/IeNeHus OpraHH3alliHu;
Byxranrepus CrpaBku, 3ampocsr Tabens

Otnen kampos

Kornuy npukasos o npueme Ha pa6oty, 06
YBOJIbHEHHH, O IIEPEMEIIECHUH, O IIPeI0-
CTaBJICHUH OTIIYCKOB. Konuu TpyaoBeIX
KHWKeK. CripaBKH.

3asBKH Ha pabouyux u
ciyxamux. ['padukn
orityckoB. [Tonoxenue
o xaeznpe. omkHOCT-
HbIe MHCTpYKIUHU. []o-
SCHUTEJIBHEIE 3aIIUCKH
OT HapyLHUTEIeH Tpy-
JIOBOH JUCLHMILIMHBL

Hayvnsrit oTien

CrnpaBku, xonuu npukasos 1o HUP,
3ampOCk

ITnansr no HUP. Otue-
TBI 10 HUP.

Y4eOHO-METOAHYECKOE YIIpaB-
JIeHHe

CripaBKH, KOIIUH IIPHKA30B 10 y4eOHOM
paboTe, 3anpockl, INTATHOE PACIIMCaHHE,
pacnucaHue y4eOHBIX 3aHATHI

IIpennoxenus 1o co-
CTaBJICHHIO IITATHOT'O
pacnucanus, y4eOHOTO
pacriucarus. OT4eTHI O
pabore.
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JlexaHaThl

3a1pockl 10 yCIIeBaeMOCTH, KOITHH IIPH-
Ka30B, CIIMCKH CTYAECHTOB

Y4eOHBIE BEIOMOCTH,
0T4eThI 00 ycrieBaeMo-
CTH CTYJIEHTOB, (haiti
CVYB/I, peiituaronas
OLIEHKa YCIIeBAEMOCTH
CTYI€HTOB.

I11aHOBO-2KOHOMHYECKHH OTIIEN

OTueTsI 110 MEKIYTIOpOdHBIM Teﬂe(l)OHaM,
IOJATIMCAHHBIE OTOBOPEI

JoroBopsl

AXY X035 CTBEHHBIE CPEJICTBA, PEMOHT 3asgBKHM Ha PEMOHT, XO-
3l CTBEHHBIE CPE/ICTBA

Tunorpadus Otnevatannast Meronudeckas tureparypa | IloaroToBnenHslii mare-
pua Juis nevaTtu

1 010 Mertoau4eckyto uTepaTypy, pacnucanue | [lnansr 3ausTHiA, 5Kyp-
3aHSTHH, CIUCKU TPYIIII HaJIbl YCIIEBaeMOCTH

Hayunas 6ubnuorexa Kcepoxonuu HayuHBIX cTaTel 3asBKHY Ha HAYYHYIO JIN-

TCpaTypy

KOpuapueckuii otaern

3ampocsl, KOHCYIbTa-
9207

Otaen kadecTsa

PefiTunru, pe3ynbTaTsl aHKETHPOBAHHUS,
TJIaHBI M OTYETHI 110 BHYTPEHHUM ayauTam

Oruer no xadenpe.
CVYB/. Petitunronas
OLIEHKA JIESATEIbHOCTH
kadenps u [II1C, mia-
HBI B 00JIaCTH Ka4ecTBa.
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